AIMHUHUCTPALIUA QEJIB(EKOFO INOCEJEHHS JIOITATUHO
MYHUIIUITAJIBHOT'O PAMOHA BOJIZKCKUU CAMAPCKOUM OBJIACTH

INOCTAHOBJIEHHUE

oT «yl/» SO~ 20251 Ne /_’fé

06 YTBEPXKACHUHU aAMUHUCTPATUBHOT'O PETTIaMEHTA MMPEAO0CTABIICHU A

MYHULMTAIBHON yCyru «Bbijaua BBIMUCKHA U3 TOXO3MCTBEHHON KHUTH, CIIPABOK M MHBIX
JOKYMEHTOB aJIMUHHUCTPALIMH CEJIbCKOTO noceneHus JlonaTiHo MyHUIIMIIAIBHOIO paiioHa

Bomxckuit Camapckoit obmactuy»

B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obmux
NPUHIMIAX OPraHM3alldd MECTHOTO caMoympaBieHHss B Poccuiickoit Memepamum»,
®enepanpabiM 3aKoHOM OT 27.07.2010 1. No 210-®3 «O06 opraHu3anuu NpeaoCTaBICHUS
rOCYIapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr» M YCTaBOM AJIMUHHUCTPALUU CEJIbCKOIO

rmocenenus JlomaTuHo.

[TOCTAHOBJIAIO:

1. YTBepnuTh AIMHHHUCTPATUBHBIM perlaMeHT IMPeNOCTaBICHUS MYHHUIMIIAIbHOU
yciyrd «Bbigada BBIMMCKU M3 MOXO3SMCTBEHHOW KHHUIHU, CIPAaBOK M HHBIX JOKYMEHTOB
aIMUHUCTpPALIMKM CEJIbCKOTO TocesieHus JlomarTuHO MyHHMIMIAIBHOIO ‘paioHa Bomkckwuii
Camapckoii 0651acTi» COIIaCHO MPUIIOKEHHUIO.

2. llpu3Harth yTpaTUBIIUM CWUJIy IIOCTAaHOBJICHHE aJMHHUCTPALIUA CEJIbCKOIO
nocenenust Jlomaruno ot 14.02.2013 Ne 14 OO6 yTBepXIeHUH aIMHUHHCTPATUBHOIO
peraMeHTa IpPeJOoCTaBI€HUs MYHHULIMIAIBHON yciuyrn «Bblgada IOpUIUYECKHM U
(Gbu3MYECKUM JIUIaM CIPaBOK, BHIMMCOK M3 MOXO3SWCTBEHHBIX KHUT HACEJIEHHBIX IIyHKTOB
CeJIbCKOTo noceneHus: JlomatuHoy.

3. JlaHHOe TOCTaHOBJIEHHE, -OMyONUKOBaTh B CpPEACTBAX MAacCOBOW HH(OpMaIUH
(razera «Bomxckas HOBB»), Ha O(QUIHAIBHOM CaiTe aJMUHUCTPALUU CEJIbCKOIO
nocenenus JlonaruHo.

N.o. I'maBsel cenbckoro nocenenus JlomatuHo




[Ipunoxxenne
K MIOCTAHOBJICHUIO aIMUHUACTPAIIUU
cesibekoro nocesnenus Jlonaruuo
oTr «P» A", 204~
N A9

A/IMHUHHCTPATHBHBIH perjiaMeHT

npeaocTaBJICHHU A MyHHIIl/IHaJILHOﬁ yciayru «Bp1avya BHINHCKH U3 M0X0351iiCTBEHHOM KHHI'H,
CIIPpaBOK W UHBIX JOKYMEHTOB»

1. O0mmue mMoJI0KEHUS

1.1. ITpenmer peryaupoBaHHs.

AJIMAHUCTPATHBHBIM PErJIAMEHT IO MPEIOCTABICHNAI0 MyHUIIUIIAIILHON yCIIyru «Bbinada BEIIUCKH
U3 TOXO3SHCTBEHHOM KHUIH, CIIPABOK W MHBIX JIOKYMEHTOBY» (Jajyiee — aJIMHHHCTPATUBHBIA pPErIaMeHT)
pa3paboTaH B IeNIIX IOBBIIIEHHUS KadyecTBa IPEJOCTABICHHS MYHMIMIIAIBHOW YCIYI'H, CO3[JaHHs KOM-
(GOPTHBIX yCIOBHMA s (PU3MUYECKUX W IOPUIMYECKUX JIUI[ U ONPEACISeT MOCIEN0BATEIbHOCTh U CPOKH
JNEHCTBUM (aIMUHUCTPATUBHBIC IPOIEAYpPhl) AJIMHUHUCTpAIMH CEIbCKOro mnoceneHus JlomatuHo u ee
JIOJDKHOCTHBIX JIMIL.

1.2. Kpyr 3asiBuTenei.

3asBUTEIISIMA Ha TOJIYYCHUE MYHHUIUIIAIBHON YCIyrH sBISIFOTCS Tpaknane Poccuiickoit denepa-
¥, MTHOCTPAHHBIE rpaXKIaHe ¥ JIua 0e3 rpakJaHCTBa, 33 UCKIIOUYEHUEM CIIy4aeB, YCTaHOBJIECHHBIX MEX-
JIyHapOIHBIMHU JoroBopamu Poccuiickoit @enepanuu mmm 3akoHomaTeabcTBoM Poccmiickoi ®Deneparyu
(manee — 3asIBUTEINN).

1.3. TpeGoBaHue npenoCcTaBICHUs 3aIBUTEII0 MyHHUIMIIATBHON YCIyITH B COOTBETCTBUH C
BAPHAHTOM IPEIOCTABICHHUS MyHHIIMIIAIEHOH YCIYTH, COOTBETCTBYIOIIMM IIPH3HAKAM 3asBUTE]IS,
OIIPEJIC/ICHHBIM B pe3yJIbTaTe aHKETUPOBAHHS, TPOBOIUMOTO OPraHOM, IIPEJOCTABIISIOIHMM YCIyTy (Hajee
— Ipo(UITMPOBAHHUE), & TAKKE PE3yNbTaTa, 3a IPEIOCTaBICHUEM KOTOPOTrO OOPATHIICS 3asBUTEb.

1.3.1. MyHunMnagbHas yCIyra OKa3blBaeTCs IO €IMHOMY — CLEHApHIO JUISIBCE  3asBHTENEH B
3aBHCHMOCTH OT BBIOOpa BHIa 00BEKTa, B OTHOIEHUH KOTOPOTO 3allpallliBacTCs BRIIMCKA U3 peecTpa.

[TpusHaku 3asBuTess (MPEACTABUTENS 3asABHUTENS) OIPENENSIOTCS IyTeM NpOQUIMPOBaHMI,
OCYINECTBIIIEMOTO B COOTBETCTBHAHU C HACTOSIIIUM AIMUHUACTPATUBHBIM PETTIAMEHTOM.

Hudopmarus o mopsijike mpeIocTaBiIeHus YCIyTryu pa3Memnaercs B henepanbHOM rocy1apcTBEHHOM
nHpOpMAIMOHHOM cucTemMe «EIMHBIN MOpTaT rOCYIapCTBEHHBIX M MYHHIHIATBHBIX YCIyr (QyHKIHiA)»
(manee — EIN'Y) u Iloprase rocyrapcTBEHHBIX ¥ MyHHIMIATBHBIX yeryr (Gynkimit) Camapckoit obmacTu
(manee — PIIT'Y).

2. CTaHaapT npeaocTaB/JIeHHsI MyHUIMNAIbHON yCIyrH

2.1. HaumeHoBanne MyHUIUNATbHOW yciayru - Beimaua BBIIUCKHM M3 ITOXO3SHCTBEHHOM KHHUIH,
CIIPaBOK U MHBIX JIOKyMEHTOB:

2.2. MyHUIUnaisHas yciyra mpeocTaBisieTcsl a IMHHUCTpalHell cenbekoro mocenenus Jlomatuno
(manee — AZIMUHHCTpAIIKS) B JIAIE TJIaBBI CEJILCKOTro nocenenus Jlonaruno.

2.2.1. AIMHUHHCTpaIMsl OpraHU3yeT MPeJOCTaBICHHe MYHHIHIAIbHOH yciayru Ha Oaze M®II na
TEPPUTOPHUH CEITbCKOTo rnoceneHus Jlonatuxo.

2.2.2. Anmunuctpanus, MOL], Ha 6a3e KOTOPOro OPraHU30BAHO MPEAOCTABICHHE MYHHIIHIIATBHOM
YCIIyTH, HE BIpaBe TPeOGOBaTh OT 3asBUTENsS OCYIIECTBICHUS IeHCTBHIA, B TOM YHCIIE COTTIaCOBaHHUM, HEOO-
XOIMMBIX JIJIS TTOJIyYEHHsI MYHUITUIIAILHON YCIIYTH M CBSI3aHHBIX C OOpallleHHeM B MHBIE ITOCYIapCTBEHHbIE
oprassl (OpraHbl MECTHOTO CaMOYIIPABJICHUS), OPraHU3alMH1, 32 HCKIIOYEHUEM IOJIyYCHHUS YCIIyT, BKIIIO-
YEHHBIX B IIEPEYEHBb YCIIYT, KOTOPhIE SBJISIOTCS HEOOXOIUMBIMU M 00S3aTENbHBIMHA JUIS IIPEIOCTABICHUS
MYHHUIUTIATBHBIX YCIIYT.



2.3. Onucanue pe3yiabTaTa peaoCTaBICHUs] MyHULIUIIAJIBHOMN YCIYTH.

2.3.1. Pe3ynpraTom npeaocTaBiaeHUsl MyHULIMIIAIBHOM YCIyTH SBIISETCS:

- BbI1a4a BBIMHMCKU U3 OXO3sIHCTBEHHON KHHUTH, CIPABOK M UHBIX IOKYMEHTOB;

- MUCHMO 00 OTKa3e B MPEAOCTABICHUH MYHHUIIMIIATHHON YCIyTH.

2.3.2. Pe3ynbrar npenocTaBiCHUS MYHUIMNAIBHOW YCIYTM YYMTHIBAC€TCS U IOATBEPKAAETCS
IIyT€M BHECEHHUS aJJ]MUHHUCTpAIe B HH()OPMALIMOHHYIO CUCTEMY CBEICHUN B 3JIEKTPOHHOU (popme.

Pesynbrar mpemocTaBieHHs] MyHHIMIAIBHON yciayrn He odopmisiercss B Gopme AOKyMEHTa Ha
OyMa)KHOM HOCHTEJIE, €CJI MHOE HE YCTAHOBJICHO HOPMATHBHBIMH IPABOBBIMU aKTaMH, PETryIUPYIOIINMHA
MOPSIIOK IPENOCTABICHUS TAKOU YCIYTH.

TpeGoBanust ab3ameB NEPBOrO M BTOPOTO HACTOSIIETO IYHKTa HE PAcCHpOCTPAHSIOTCA Ha
MYHHMLMIIAJIBHBIE YCIYTH, PpE3YyJIbTaTOM IPEIOCTAaBIECHUS KOTOPbIX HE SIBJISIIOTCSI BO3HUKHOBEHHUE,
W3MEHEHHE, IPEKpaleHe MpaB U 00s3aHHOCTEN 3assBUTENS U MHBIX JIMII.

MyHununanbHble YCIyTd, PE3ylbTaTOM IPENIOCTABIECHUS KOTOPBIX SIBISETCS MPENOCTaBIECHUE
3asgBUTEISIM - (U3WYECKUM JIMIAM COJEpIKAlINXCS B MYHHIMIIATBHBIX WH(POPMAIMOHHBIX pecypcax
CBEICHMI O HUX CAMMX, UX HECOBEPLICHHOJETHUX JETAX (OMNEKaeMbIX JIMLAX), MPUHAUICKAIIEM UM U
YKa3aHHBIM JIMI[aM HMYIIECTBE, MPEJOCTaBISAIOTCS B AJIEKTPOHHOM (opme Oe3 B3MMAaHUS IUIATHI, €CIU
MHOE HE YCTAaHOBJIEHO (eiepaIbHbIMHU 3aKOHAMM.

[Tpu popmupoBaHUH U BECHUN MYHUITUITATBHBIX HHOPMAIIMOHHBIX CUCTEM, YKa3aHHBIX B a03are
MEPBOM HACTOSALIEr0 IMyHKTa, OOECHeurnBaeTcs JOCTOBEPHOCTh M aKTyaJbHOCTh HWH(pOpMaIuH,
coJiepskalieiicss B JaHHBIX UH(QOPMAIIMOHHBIX pecypcax, IOCTYN K yKa3aHHOM MH(pOpMaluu B ciaydasx U
MOPSAKE, KOTOpPBIE NPETyCMOTPEHBI 3aKOHOJATENbCTBOM Poccuiickoi dexnepanny, 3alATa yKa3aHHOU
WHGOpMAIIMA OT HENPAaBOMEPHBIX JIOCTYINA, YHHUYTOXKEHHS, MOAUDUIIMPOBAHHS, OJOKHPOBAHUS,
KOMTUPOBAHMUS, TIPEOCTABIICHUS, PACIIPOCTPAHEHHUSI M MHBIX HEMPAaBOMEPHBIX JICHCTBUH, pe3epBHUPOBAHNE
uHpopmanuy, odbecrneynBaroniee BO3MOKHOCTh €€ BOCCTAHOBIICHUS, a TaKXKe y4eT U (puKcamusi BHOCUMBIX
WM3MEHEHUN.

2.4. Croco® moJsrydeHHsi pe3ysibTara MPEeAO0CTaBICHUS MYHHIIMTAIBHOW YCIYTHU: B 3asBJICHUU O
MPEIOCTABICHUA MYHUIIMIAIBHONW YCIYTH 3asBUTENEM YyKa3blBaeTcsi (QopmaT MpelIoCTaBICHUS TaKoil
MYHUITUTIATLHON ycayru (B opMe 3IeKTPOHHOTO JOKYMEHTa WM Ha OyMa)XKHOM HOCHTEJIE) B Oprase,
MIPEIOCTABIISIIOIIEM MYHULIUIIATIBHYIO YCIYTY.

[Ipn mnpenocraBieHUM MYHUIMNAIBHON YCIYTHM B JJIEKTPOHHON (dopMe yBEIOMIIEHHE O
pe3ynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBICHUS MYHUIIMIIAJbHOU YCIYTH,
coJiepkaliee CBEJCHHS O NPUHATUU TOJIOKUTEIBHOTO PELIEHUS O MPEIOCTABICHUH MYHUIIMIIAIbHOM
yCcIyrd JuOO0 MOTUBUPOBAHHBIM OTKa3 B MPEIOCTABICHWHM MYHUIIMIAIBLHOW YCIYTH HaIpaBisieTcs
3asIBUTEIIIO B AIEKTPOHHOU hopme.

2.5. Cpox npeaocTaBiIeHUs MyHULIMIIAIBHON YCITyTH.

Cpoxk mpenocTaBiieHuss MyHHIIMNAIBHOW yCIyrd cocTraBiisgeT He Oosiee 20 KajJeHIApHBIX AHEH CO
JIHS TIOCTYTUICHUSI 3asIBJICHUSI.

B cnysae mnpencraBieHus 3asgBuTeneM JokyMeHTOB uepe3 MLl cpok mpemocraBieHUs
MYHHIIUIATBEHON YCIIYTH UCUUCISETCS CO JHS Mepelaud JOKYMEHTOB B aIMHUHUCTPALIHIO.

2.6. VcuepnbiBaroliuii  THepeyeHb  JOKYMEHTOB, HEOOXOOUMBIX IS MPEJOCTaBICHUS
MYHHIIHUIIATEHON YCITYTH».

HcuepnpiBatomuii nepeyeHb IOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHM C HOPMATUBHBIMU
IIPAaBOBBIMU aKTaMHU JJIsl NPEJOCTABIICHUS MYHUIMIIAJIbHOM YCIYTH W YCIYT, KOTOpBIE SIBISIOTCS
HEOOXOJMMBIMU U 00s3aTeNbHBIMM JUIl TPEIOCTABICHUS MYHULMNAIBHOW YCIyrH, IOJUIeKAIINX
MPEJOCTaBICHUIO 3asBUTENIEM, B TOM YHCIIE B AJIEKTPOHHOU (opme

2.6.1. HcuepnpIBaolMii  TMepeyeHb JIOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBUHU
3aKOHOJIaTEeJIbHBIMU WM MHBIMH HOPMATHBHO-TIPABOBBIMHM aKTaMU Ul MPEJOCTaBICHUS MYyHUIUIAIBHO
YCIYTH, MOJUIeXKAIUX PEJCTABICHUIO 3asBUTEIIEM.

IlepeyeHb JOKYMEHTOB, 00s3aTENbHBIX K NMPEIOCTABICHUIO 3asBUTENIEM, JUIS MOJYUYEHHUS CIPaBOK,
BBIMHICOK U3 MMOXO3HCTBEHHBIX KHHUT':

1) 3asBIEeHME O MpeNOCTaBIEHUH ycayru (mpuioxenue Ne 1 K HacTosIieMy aAMUHUCTPATUBHOMY
periaMeHTy);

2) JOKYMEHT, YA0CTOBEPSIIOIINI TUYHOCTb I'PaKJaHNHA;

3) 1OBEPEHHOCTh, MOATBEPXKAAIOLIAs] TOJIHOMOYUS MPEACTaBUTEIIS;
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[Io cBoeMy :KelaHWIO 3asBUTENb JIOTIOJHUTEIBHO MOJXKET MPEAOCTaBUTh HHBIE JIOKYMEHTHI,
KOTOpBIE, [0 €r0 MHEHUIO, UMEIOT 3HaYEHUE IS MPEAO0CTABICHHUS] MYHUIIUTIAIHLHON YCIIYTH.

2.6.2. VcuepnpIBaromuii epeyeHb JOKyMEHTOB, HEOOXOMMBIX B COOTBETCTBUH C HOPMAaTHBHBIMH
MPAaBOBBIMU aKTaMU JJIsl IPEIOCTABICHUSI MYHULIUIIAIbHON YCIIYTH, KOTOPbIE HAXOATCS B PACHIOPSLKEHUH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJCHUS W HHBIX OPraHOB, M MOJUISKAIIUX
MPEACTABICHUIO B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

JIoKyMEeHTBI, HEOOXOAMMBIE B COOTBETCTBUM C HOPMATHUBHBIMH TIPAaBOBBIMU aKTaMHU st
MPEAOCTABJICHUS] MYHHUIIUIIATBHON YCIYTH, KOTOpPBIE HAXOMATCS B PACIOPSKEHUU TOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHUS U UHBIX OPTaHOB, U MO JICKAIINX MTPEACTABICHHUIO B paMKax
MEKBEJIOMCTBEHHOT'O B3aUMOJICHCTBUA.

2.6.3. Konmuu JOKYMEHTOB JIOJDKHBI OBITH 3aBEPECHBI TIOIITUCKHIO 3asIBUTEIIS ¢ yKa3aHUueM (haMUIH U
WHUNKAIOB (OTYECTBO B WHHUIMANAX - TPH HAJUYMH) 3asABUTENSI, a TaKKe JaThl 3asBieHUs. JIMCTHI,
COCTABJISIIOIIME KOMHUIO OJHOTO JOKYMEHTA, JOJIKHBI OBITh MPOHYMEPOBAHBI M TMPOIIUTHI C YKa3aHUEM
KOJIMYECTBA MPOIIUTHIX JTUCTOB.

2.6.4. Ilpu nmogave 3asBJICHUS U MIPUJIAraeMbIX K HEMY JIOKYMEHTOB JIMYHO 3asBUTENIEM COTPYAHHUKY
aIMUHUCTpPAIIUHU, TPEIbIBISETCS IOKYMEHT, YIOCTOBEPSIONIMNA JIMYHOCTh (U3UUYECKOTO JHIa (ero
MPEACTaBUTENS), MPEACTABUTENS IOPUANYECKOTO JIMIA, JAOKYMEHT, MOJATBEPKIAIONIMNA TIOJHOMOYHS
MpeACTaBUTENS (PU3MUECKOTO WU FOPHAWYECKOro Juma (MpH Mojade 3asBICHUS TMPEICTaBUTEIEM).
Cekperapp KOMHCCHH HW3TOTaBIWBAET KOMHIO JOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTH (PU3MUECKOTO
nuna (ero MpEeNCTAaBHUTENsA), MPEICTABUTENS IOPUIUYECKOTO JIHIA, JOKYMEHTa, IOITBEPKIAIOIIETO
MMOJTHOMOYHSL TPEJACTABUTENA (U3UYECKOTO WIM IOPUIAMYECKOTO Jnia (MpH Tojade 3asBICHUS
MPEACTaBUTENIEM), U BO3BpAIlAeT YKa3aHHBIC JIOKYMEHTHI.

2.6.5. AaMHUHHCTpaIMs HE BIIpaBe TPeOOBATh OT 3asiBUTEIIA:

1) mpexacraBneHusi JOKYMEHTOB W WH(OPMALUM WIM OCYIIECTBJICHUS NEHCTBUI, MpeAcTaBleHUE
WJIM OCYILECTBJICHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH, PETYIHPYIOIIUMHI
OTHOIIEHHUSI, BO3HUKAIOIIKE B CBS3H C MPEIOCTABICHUEM MYHUIIUTIAIILHOMN YCIIyTH;

2) mpencTraBlieHUs NOKYMEHTOB W HH(OpManuu, B TOM 4YHCIE MOATBEPKAAIOIIUX BHECEHHE
3asiBUTEJIEM IUIAThl 3a MPEIOCTABIEHUE MYHHUIIMIAIBHON yCIyrd, KOTOpble HAXOAATCS B PACHOPSHKECHUN
OpraHoB MECTHOTO CaMOYIpaBJIeHUs MO0 MOJBEAOMCTBEHHBIX OpraHaM MECTHOIO CaMOYIPAaBJICHUS
OpraHu3alii, yJacTBYIOIIMX B IMPEIOCTABICHUU MPEAYCMOTPEHHBIX YacThio 1 ctatbu 1 depepanbHOro
3akoHa OT 27 wurons 2010 r. Ne 210-d3 «OO6 opraHu3any TPEAOCTABICHUS TOCYJApPCTBEHHBIX H
MYHUIIMIIATBHBIX  yeayr» (manee — @DexepanbHbiii 3akoH Ne 210-D3) MyHHIUMNANBHBIX YCIYr, B
COOTBETCTBUU C HOPMATHUBHBIMM TpPaBOBBIMU akTamu Poccuiickoii ®enepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu Camapckoil 001acTh, MYHUIUIAIbHBIMU TNPABOBBIMH aKTaMH, 32 HCKIIOYECHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OIpENeNIeHHbIM 4acThio 6 crtathu 7 DepepasnibHoro 3akoHa Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBHUTENb BIIpaBe NPEJICTaBUTh YyKa3aHHbIE JOKYMEHThl M HHPOpMAILUIO B
Oprasbl, MPEO0CTABISAIONINE MyHUIIUIIATIbHBIE YCIYTH, IO COOCTBEHHOW WHUITUATHBE;

3) ocymiecTBIeHUS ACHCTBUNA, B TOM YHCIE COTJIACOBAHMM, HEOOXOAMMBIX Ui MOJIy4eHUs
MYHHIIMIIAIBHBIX YCIYT U CBSI3aHHBIX C 0OpaIlleHHeM B MHBIE TOCYaPCTBEHHbBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYTpaBlieHUS, OpraHU3alluy, 3a HUCKIIOYEHHEM TNOJNy4YeHHsS YCIYyr M MOJYy4eHHS JAOKYMEHTOB U
uH(pOpMalLIUY, IPEIOCTABISIEMBIX B pe3yabTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEpEeYHH,
yKa3zaHHble B yactu 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

4) npeacTaBiIeHUs JOKYMEHTOB U UH(OPMAIIUU, OTCYTCTBUE U (M) HEOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU TMEPBOHAYATIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEAO0CTABICHUS
MYHHUIMIANBHOW ycIyrd, au00 B TPEJOCTABICHUH MYHUIUMIAIBHONW YCIYTW, 3a HCKIIOUYEHUEM
CJIEIYIOLIUX CIIY4aeB:

a) W3MEHEHHe TpeOOBaHWU HOPMATHBHBIX IIPABOBBIX aKTOB, KACAIOIIMUXCS MPEIOCTaBICHHUS
MYHULHMIAIBHON YCIYTH, IOCJIE IEPBOHAYAIILHOM MOJAauy 3asBJICHUS O MPEAOCTABICHUN MYHULIMITAIbHOM
YCIIYTH;

0) Hamuyue OmMMUOOK B 3asABICHUHM O MPEJOCTABICHUH MYHUIIUINATHHOW YCIYTH U JOKyMEHTaX,
MOJAHHBIX 3asBHUTENIEM TIOCJIE TMEPBOHAYAILHOTO OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIWMBIX s
MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyrH, JUOO B TPENOCTABICHUU MYHUIMTAIBHOW YCIYTH WU HE
BKJIFOYEHHBIX B MPEJCTABICHHBIN paHee KOMILUIEKT TOKYMEHTOB;
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B) UCTEUCHHE CPOKA ACHUCTBUS JOKYMEHTOB WJIM U3MEHEHHE WH(POPMAIMHU MOCTe IEPBOHAYATIHLHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTABICHHUS MYHHIMIAIBHON yCIyrd, Jub0 B
IIPEIOCTABICHUH MYHULIUIIATIbHON YCIYTH;

I) BBISBJICHUE JIOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akra (MPU3HAKOB) OIIMOOYHOTO HIIH
IPOTHBOIIPABHOTO  JACHCTBHUS  (Oe3A€HCTBUSA) JOJDKHOCTHOTO JIMIIA OpraHa, IPeJOCTaBIISIOLIETO
MYHULIMIAJIBHYIO YCIYT'Y, MYHULUIAIbHOTO ciyKamiero, pabornuka M®ILl, paboTHuka opraHusaiui,
npenycMoTpeHHol yacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-®3, npu nepBoHaYaJIbHOM OTKa3e
B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIs MPEJOCTABICHUS MYHMLMIAIBHOM yciayru, 0o B
MIPEIOCTABICHUY MYHULIMIAIBHOM YCIYI'M, O Y€M B INHCbMEHHOM BHUJE 3a IMOANUCHIO PYKOBOJIUTEIS
oprasa, IpeA0CTaBIIOIIET0 MyHUIIMIIAIBHYIO yCIyry, pykoBoauteinss M®PILI npu nepBoHadyalbHOM OTKa3e
B [IpHEME JIOKyMEHTOB, HEOOXOIUMBIX JUISl IPEAOCTABICHUS MYHHIIUIAIBHOW YCIYTH, JTUOO PYKOBOIUTEIS
OpraHu3aiiu, npeaycMoTpeHHoi JacTteio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3, yBegomisieTcs
3asiBUTEIIb, @ TAK)KE IPUHOCATCS U3BUHEHHUS 32 JOCTaBJICHHbIE HEY100CTBA;

5) npenocraBieHus] Ha OyMa)KHOM HOCHUTENE JTOKyMEHTOB M MH(pOPMAIUH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2 yacTtu 1 crathu 16 denepanbHOro 3aKoHa
Ne 210-®3, 3a uckioueHUEM CITy4aeB, €ClIM HAaHECEHUE OTMETOK Ha TaKHe JTOKYMEHTHI JTHOO0 WX U3BITHE
SBIIIETCS HEOOXOJUMBIM YCIOBHEM IPEIOCTABIIEHUS TOCYAApCTBEHHOMN WM MYHMLIMIIAJIbHOM yCIyTH, H
MHBIX CIIy4aeB, YCTAaHOBJICHHBIX (pe/iepaJbHbIMU 3aKOHAMH.

2.6.7. 3asgBuTeNny B LENSIX MOJYYEHHUS MYHUIUIAIBHBIX YCIyr oOpamiairoTcsi B AJIMUHUCTPALIUIO
HernocpeAcTBeHHO ui yepe3 MOILI. B anekTpoHHON (opmMe MyHUIIMNANBHbBIE YCIYTH MPEIOCTABIAIOTCS
crocob6aMu, MpeayCMOTPEHHBIMH YacThio 2 cTtaThul 19 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3, ¢
HCI0JIb30BAHMEM E€IMHOTO MOpTajia TOCYJApPCTBEHHBIX W MYHUILMIAIBHBIX YCIYT, OQUIMAIBHOTO caiTa
AJIMUHUCTpAllUU B COOTBETCTBHUU C HOPMATHBHBIMH IMPABOBBIMU aKTaMH, YCTaHABJIWBAIOIIMMH HOPSAOK
IIPEIOCTABJICHNAS MYHULIUIIAIbHBIX YCIIYT.

2.7. VcuepnbIBaroIunil epeyeHb OCHOBAHUH ISl OTKa3a B MPUEME JOKYMEHTOB.

OcHOBaHMAMM U1 OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOIAMMBIX JJs MpPEelOCTaBJIECHUS
MYHHULMIIAIBHOM YCIIyTH, SIBIISIIOTCS:

1) 3asBIIEHME U IPUIIOKEHHBIE K HEMY JOKYMEHTBI [10JIaHbl HEHAJISKAINM JIULIOM;

2) TEKCT 3asiBICHMsI O MPEIOCTABICHUN MYHULIUIIAIBHOM YCIYIH HE MOIaeTCs IPOUYTEHUIO;

3) bamunum, UMeHa, 0TYECTBA, aJpeca MECT KUTEIbCTBA HAIMCAaHbl HE MOJHOCTBIO;

4) K 3asBJICHUIO HE IPUIIOKEHBI TIOKYMEHTbI, HEOOXOAUMBbIE JJIs1 IPEAOCTABICHHUSI MyHULIUIIAIbHOM
YCIYTH, YKa3aHHble B aJMHMHHUCTPAaTMBHOM pErJIaMEHTE, IPEJOCTAaBICHUE KOTOPBIX  SBISAETCS
00s13aTeNIbHBIM ISl 3asBUTENIEH B COOTBETCTBUM C YKAa3aHHBIM IPUIIOKEHUEM, JINOO MPHIIOKEHbI KOMHUU
JOKYMEHTOB, KOTOPBIE JOJDKHBI ObITh IPUJIOKEHBI B OpUTHHAJIAX.

AnMuHMCTpanusi NpPENOCTaBIseT B INHCBMEHHOM BHJE H3BEIIEHUWE — OTKa3 B PETUCTPALUU
3asBJICHUS 110 NPEAO0CTaBICHUIO MYHULIIMIIAIILHOM YCIIyTH, COTJIACHO MPUIIOKEHUIO Ne 2.

2.8. McuepnbIBaromnii nepeueHb OCHOBAHUN JUIsl IPUOCTAHOBJICHHS WJIIM OTKa3a B IIPENOCTABJICHUN
MYHHULMIIAJIBHON yCIIyTy

2.8.1. OcHoBaHMi s NOPUOCTAHOBIEHUS MPENOCTABICHUS  MYHUIUIAIBHON  YCIYI'H
3aKoHoIarenbCcTBoM Pocceuniickor denepaunu He IPELYyCMOTPEHO.

2.8.2. OcHOBaHU# AJ14 OTKa3a B IPEIOCTAaBICHUN MYHUIIMIIAIBHOM YCIYrd HE IPELYCMOTPEHO.

2.9. IlepeueHsb yciyr, KOTOpbIE ABISIOTCS HEOOXOAUMBIMH U 00s13aTE€IbHBIMU JJIs1 IPEAOCTABICHUS
MYHUIUNAIBHON YCIYTH, B TOM YHUCIIE CBEIEHUS O JOKYMEHTE (JOKyMEHTax), BbI1aBa€MOM (BbIJaBa€MBbIX)
OpraHMU3alUsAMH, YYaCTBYIOIIIMMH B IIPENOCTaBICHUN MyHULIUTIIAIIBHOM YCIIYTU HE TIPEYCMOTPEH.

2.10. MyHuIMnasibHas yciiyra npeocTaBisieTcs OecraaTHoO.

2.11. MakcuManbHBIi CpPOK OKMAAHUSA B OYepeld MHpU IMoJlaue 3ampoca O MPeaoCTaBICHUU
MYHHULMIIAJIBHON YCIYTH W TPU IOJIyYEHUHM peE3yJbTaTa NPEJOCTABICHUS MYHULUINAIBHOW YCIYTH, B
cilyyae oOpalleHus 3asBUTENsS HEIIOCPEICTBEHHO B AZIMUHUCTPALIMIO UM MHOTO(YHKIIMOHAIBHBINA LIEHTP

MaxkcuManbHblii CPOK OXHAAHHA B OYEpEeAW MpU IMoJade AOKYMEHTOB M IpPU IOJYyYEHHH
pe3yibpTaTa NpeJoCTaBIeHUS MyHUIIUIIAIBHON YCIIYTH COCTaBIISIET 15 MUHYT.

2.12. MakcuManbHbIl CPOK PETUCTPALIVN 3asIBJIIEHUS O MTPENOCTABICHUN MYHULIMIIAIBHON YCIIYTH:

1) npu HampaBiIeHMU 3asBICHUS W TPWIATAEMBIX JOKYMEHTOB IIOCPEICTBOM IIOYTOBOTO
OTIPABJICHUS] WIM B JIEKTPOHHOM BHJIE 4epe3 ENMHBIN mMOpTal rocylapCTBEHHBIX M MYHMIMIIAIBHBIX



yenyr (pynkuwmii) (manee - Ilopram), a Takke uepe3 MHOTO(DYHKIMOHAIBHBIE LEHTPHI - 3 (TpH)
KaJICH/IapHBIX JIHS;

2) npu JMYHOM OOpallleHuW 3asBUTENs - B IPUCYTCTBUM 3asBUTENSI B JEHb OOpalieHUs
MaKCHMAJIbHBIM CPOK HE JIOJDKEH MIPEBBILIATh 15 MUHYT.

2.13. TpeboBaHus K IOMEIICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIMIIANBHAS YCIyra, K 3ary
OKMJIaHMs, MecTaM Ui 3all0JHEHUS 3alpoCOB O IPEJOCTAaBICHUM MYHULHUIIAIBHOM  YCIYIH,
MH(GOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMy MX 3aII0JTHEHUS U MIEpeUHeM JOKYMEHTOB U (WIIH) HH(OpMAIIHH,
HEOOXOJUMBIX ISl TPEAOCTABICHHUS KAXKIAOH MYHHIHMIIAIBHOW YCIYrH, pa3MeNIeHHI0 U O(GOpPMIICHHUIO
BU3YaJIbHOW, TEKCTOBOW M MYJIBTHUMEIMHHON HMH(POPMAIMK O TOPSAKE MPEIOCTaBICHUSI TAKOW YCIYTH, B
TOM 4YHCIe K OOECIEYCHHIO JOCTYMHOCTH I MHBAJIHJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUHU C
3aKkoHO1aTenbcTBOM Poccuiickoit denepanniv 0 COUUAIBHOM 3alUTE NHBAJIUJIOB.

2.13.1. Undopmarust o rpaduke (pexume) padboThl yIIOJTHOMOUYEHHOTO OpraHa pa3MeriaeTcs: npu
BXOJI€ B 3[IaHHE, B KOTOPOM OHO OCYHIECTBIISIET CBOIO JIEATEIBLHOCTD, HA BUJHOM MECTE.

3naHue, B KOTOPOM MPEIOCTaBISE€TCS MYHULIMIIAJIbHAS yCIyra, JOJDKHO ObITh 000pyIOBaHO
OT/IEIbHBIM BXOJIOM JUIsl CBOOOTHOTO JJOCTYTIA 3asiBUTENIEN B IOMEIIEHUE.

Bxon B 3maHue JqomxkeH ObITh 000pyZoBaH HMHGOPMAIMOHHON TaOMU4KOM (BBIBECKON),
cojepkauieil uH@OpManuio 00 YIOJHOMOYEHHOM OpraHe, OCYLIECTBIISIOIIEM IPEA0CTaBICHUE
MYHHMIMIIAIBHOM YCIYrW, a Takke 000pydoBaH YIOOHOW JIECTHHUIIEM C MOpPY4YHSAMH, MaHIycaMu s
OecIpensITCTBEHHOIO MePEIBUKEHUS TPaXkI1aH.

Mecta mnpenocTaBiIeHUs] MYHUIUINAIBHONW yCIyrd OOOPYAYIOTCS C ydeToM TpeOoBaHM
JOCTYIHOCTH Il WHBAJIMJIOB B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoi
®denepanyy 0 COUMATBHON 3alUTE UHBAIUAOB, B TOM YHCIIE 00ECIIeUnBAIOTCS:

ycIoBUSA  JUIsL  OECHpensiTCTBEHHOIO JIoCTynma K OOBEeKTy, Ha KOTOpPOM OpraHW30BaHO
IIPEIOCTABJICHHUE YCIYT, K MECTaM OTABIXa U IPEJOCTaBIIsIEMBIM yCIIyraMm;

BO3MOKHOCTh CaMOCTOSITEJIBHOTO IEPEABMKEHHMsS 10 TEpPpUTOPUM OO0BEKTa, Ha KOTOpPOM
OpPraHU30BaHO IPEJOCTABJIEHUE YCIYr, BXOJa B Takoil OOBEKT M BBIXOJA M3 HEro, IMOCAJKU B
TPaHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCIIE C HCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

CONPOBOKJEHWE HWHBAJIUAOB, MMEIOIMX CTOHKHE paccTpoiicTBa (YHKUMH 3peHHMS U
CaMOCTOSITEJIBHOTO TEPEABIKEHHs, U OKa3aHUE UM IOMOIIM Ha OOBEKTE, Ha KOTOPOM OPraHU30BAHO
IIPEIOCTABJICHUE YCIIYT;

Ha/jIexallee pasMmelleHrue o00OpyloBaHMs M HocuTelned HHPOpMalKu, HEOOXOOUMBIX Ui
oOecrieyeHHss OeCHPENATCTBEHHOIO JOCTYNa HHBAIUAOB K OOBEKTY U MPENOCTaBISAEMBIM YCIyram ¢
Y4€TOM OIPAHUYCHUM UX KU3HEAEATEIbHOCTH;

OyOIupoBaHUE HEOOXOIUMOMN sl MHBAJIUAOB 3BYKOBOHM M 3puUTENbHONW HH(OpMaIUM, a Takxke
Ha/IUCeH, 3HaKOB M UHOM TEKCTOBOM M rpadguueckoil MH(GOpMay 3HaKaMH, BHIIIOJHEHHBIMU PeNIbe(HO-
TOYEYHbIM HIpupTOM bpaiins, nomyck cypaonepeBo uuka U TU(IOCYpAOIEPEBOIUHKA;

JIOITyCK Ha 0OBEKT, HA KOTOPOM OPIraHU30BAHO NPEAOCTABIIEHUE YCIIYTr, COOAKU-IIPOBOJHUKA IPU
HQIMYUM JOKYMEHTa, IOJATBEPXKAAIOLIEro ee clelualbHoe OOyd4eHHEe M BbIIAaBa€MOIo B TOpAJKE,
YCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoit Penepanuu;

oKa3aHue pabOTHUKAaMU opraHa (Y4pexJIeHMs ), IPEAOCTABISAIONIETO YCIYTH HACEICHHIO, TOMOIIH
MHBAJIKUJAM B [IPEO0/I0JICHUH 0aphepoB, MEIIAIOLIMX ITOTy4YE€HUI0 UMU YCIIYT HapaBHE C JPYTUMHU OpraHaMu.

Ilomelenns, B KOTOPBIX NPEAOCTABIISIETCS MYHHMIMIAIbHASA YCIyra, IOJDKHBI COOTBETCTBOBATH
CaHUTapPHO-TUTMEHUYECKUM MpaBUJIaM U HOpMaTHBaM, IIPaBUiIaM MOKapHOI Oe30macHOCTH, 0€301MacCHOCTH
Tpyna. Ilomemenuss oGopynyroTcs cuUcTeMaMH KOHAMLIIMOHHUPOBAaHUS (OXJIQXIEHUS M HarpeBaHus) U
BEHTUJIMPOBAHUS BO3/yXa, CPEACTBAMM OIIOBEILEHUS O BO3HMKHOBEHUHM upe3BblUaiiHON curyanuu. Ha
BHJIHOM MECTE PacIoJIaratoTcs CXEMbl pa3MELIEHHsI CPEACTB MOKAPOTYIIEHUS U ITyTel dBaKyalluy JIOACH.
IIpenycmarpuBaetcs 060py10BaHHE JOCTYITHOTO MECTa OOLECTBEHHOTO MOJIb30BaHMs (TyaJeT).

[Tomemenus M®II mis paGoThl ¢ 3agBUTEISIMUA OOOPYAYIOTCS IEKTPOHHONW CUCTEMOM yrpaBlieHUs
ouepesblo, KOTopasi MpeACTaBiseT cOO0W KOMIUIEKC MPOTrpaMMHO-aNMapaTHBIX CPEJCTB, MO3BOJISIOMIMX
ONTUMM3UPOBATH yIIpaBJIEHHUE ouepelsaMu 3asButenell. [Iopsiok UCIoNb30BaHMs JIEKTPOHHON CHUCTEMBI
YIpaBJIECHUS TNPEAYCMOTPEH AIMUHUCTPATUBHBIM DPETJIAMEHTOM YTBEP)KJIEHHBIM IIPUKA30M JTUPEKTOpa
MOII.

2.13.2. Ilpuem [OOKYMEHTOB B YIOJIHOMOYEHHOM OpraHe€ OCYIIECTBIIETCS B CHELUAIBHO
000pYZIOBAHHBIX MTOMELIEHHUSIX MM OTBEIEHHBIX JUIs ATOTO KaOWHETax.



2.13.3. IlomemeHus, mnpeAHa3sHAuYE€HHblE A8  [puUeMa  3asBUTENEH,  00OpyIayrOTCs
MH(GOPMAIIMOHHBIMY CTEHJ]AMHU, COJICPKAIIMMU CBEeIeHUs, yka3anHuble B noanynkre 1.3.3 Tloapasnena 1.3
Pernamenra.

WNudopmaniioHHbIE CTEH/IBI Pa3MELIAIOTCS Ha BUIHOM, IOCTYITHOM MECTE.

Odopmiienne MHPOPMAMOHHBIX JIUCTOB OCYIIECTBISETCA YIOOHBIM JAJsl YTEHHS IIPHUPTOM —
Times New Roman, hopmat nucra A-4; TeKCcT — NponucHbIe OYKBBI, pazMmepoM mipudTa Ne 16 — 0ObIUHBIH,
HAaMEHOBAHME — 3ariiaBHble OyKBBI, pazmepom mpudra Ne 16 — XupHBIHA, Tons — | cM BKPYroBYIO.
TexkcTbl MaTepuanioB JOJDKHBI OBITH HameyaTtaHbl Oe3 HCIpaBlieHHWid, Hamboyiee BaxkHas HHQOpMAIHs
BbIIENsIeTCsl KUPHBIM mmpudrom. [lpr odopmiennn uHGOPMAIMOHHBIX MaTEpHAlIOB B BUAE OOpa3loB
3asBJICHUHA Ha IMOJIyY€HHE MYHHUIMNAIbHOM yciayru, oOpasloB 3asBJICHUI, MEepeYHEed JIOKyMEHTOB
TpeboBaHUs K pazMepy mpudTa u GopMary JIMCTa MOTYT OBITh CHIKCHBI.

2.13.4. Tlomemenuss A npueMa 3asBUTENEH JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM st
rpaXKJaH yCIOBUSM U ONTHMAJIbHBIM YCIOBHUSM PaOOTHI JOJKHOCTHBIX JIMI] YIIOJHOMOYEHHOIO OpraHa u
JIOJKHBI 00€CTIeYnBaTh:

KOM(OpPTHOE pacIoIoKeHUE 3aBUTENS U JIOJKHOCTHOTO JIMIIA YIIOJTHOMOYEHHOTO OpPraHa;

BO3MOKHOCTB U yI00CTBO 0(hopMIiIeHHUS 3asiBUTEIIEM MTUCEMEHHOTO OOpaIieHus;

TeIeQOHHYIO CBS3b;

BO3MOYHOCTh KOIIMPOBAHUS JIOKYMEHTOB;

JOCTYIl K HOPMATHUBHBIM IPABOBBIM aKTaM, DPETYIUPYIOIIMM MPEJOCTaBI€HHEe MYHHUIMNAIbHOMN
YCIIyTH;

HaJU4Hre MUChbMEHHBIX MPUHAICKHOCTEN 1 Oymaru ¢popmara A4.

2.13.5. JIns oxujaHusl 3asBUTENSMU IpUEMa, 3aloJHEHHUS HEOOXOAMMBIX Uil TOJy4YEeHHUS
MYHHUIMIAIBHON YCIYTH JOKYMEHTOB OTBOJSATCS MeCTa, 000pYJOBaHHbIE CTYJIbSIMHU, CTOJIaMU (CTOMKAaMM)
JUIS BO3MOKHOCTH O(OPMIIEHHS TOKYMEHTOB, OOECIEYHBAIOTCS pydykaMu, OJaHKaMH JOKYMEHTOB.
KonuuectBo MecT oxumaHus ornpeaeiseTcss UcXoAs W3 (PaKTUYECKOM Harpy3kKd M BO3MOXKHOCTH HX
pa3MenieHus B IOMEIICHHUH.

2.13.6. Ilpuem 3asiBUTENEN TpU MNPEIOCTABICHUU MYHUIIMIAIBHOW YCIYTH OCYHIECTBISETCA
cornacHo Tpaduky (pexumMy) pabOThl YIOJHOMOYEHHOTO OpraHa: €XeAHEBHO (C TOHESIbHUKA TI0
MATHUILY), KPOME BBIXOJHBIX U MPA3IHUYHBIX THEH, B TeUeHHE pabovyero BpeMeHH.

2.13.7. PabGouee MecTO MOJDKHOCTHOTO JHIIAa YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHHE MYHHUIIMIIAIBLHON YCIYTH, AOJKHO OBITH 000PYAIOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C
JOCTYIIOM K UH(OPMAIIMOHHBIM pecypcaM yIOJIHOMOYEHHOTO OpraHa.

KaOGunersl mnpuema mnojyyaTtenell MYyHHULMIAIbHBIX yCIYr JOJOKHBI ~ OBITh  OCHAILICHBI
MH(pOPMAITMOHHBIMU TabJMYKaMHK (BBIBECKAMH) C YKa3aHUEM HOMEpa KaOMHETa.

CrienuanucThl, OCYHIECTBIISIIOIINE MIPUEM TOJydaTeNiell MyHUIIMIIANbHBIX YCIYT, 00ecTieunBatoTCs
JUYHBIMU HarpyaHbIMH HWJICHTU(DUKAITMOHHBIMM KapToykaMu (OdHmpkamMu) u  (WJIM) HACTOJBHBIMHU
TabJIMYKaMU.

2.13.8. TpeboBaHus K 0OECHEUEHUIO TOCTYMHOCTH MPEIOCTABICHUS MYHULIUIIATHHONW YCIYTH JUIS
WHBAJUJIOB.

YIOJIHOMOYEHHBIM OPraHoM, MPEAOCTABISIONIUM MYHUIUMIAIBHYIO YCIyry, oOecleuyuBaeTcs
CO3[aHHM€ WHBAJIMIaM CJIEIYIOIIUX YCIOBHM JOCTYMHOCTH:

a) BO3MOXKHOCTb OECHpEeNATCTBEHHOTO BXOJa B MOMEUICHHUS YIOJHOMOYEHHOTO OpraHa M BbIXOJa
U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITEIBHOTO MEPEABIKEHNUS B MOMEIICHUAX YHOJHOMOUYEHHOTO OpraHa B
HeNnsx JOoCTyna K MecTy TpeAoCTaBlIeHHs YCIyrd, B TOM 4HCIE€ C TOMOLIBI0 pabOTHUKOB
YIOJHOMOYEHHOIO  OpraHa, [MpeAOCTaBISAIOIIET0  MYHUIUMNAIbHYIO  YCIYTY, AaCCUCTUBHBIX U
BCIIOMOTATENIbHBIX TEXHOJIOTUH, a TAKKE CMEHHOTO KPECIIa-KOJISICKH;

B) BO3MOXXHOCTb NOC3JIKM B TPAHCIIOPTHOE CPEICTBO W BBICAJAKM W3 HEro Iepe] BXOJIOM B
YIIOJIHOMOYEHHBI OpraH, B TOM YHCIIE C HMCIIOJb30BaHMEM Kpeca-KOJSICKU M, IPU HEOOXOJIUMOCTH, C
MOMOIIIBIO PAOOTHUKOB YIIOJTHOMOYEHHOTO OPraHa;

I) CONpPOBOXIECHHWE WHBAINIOB, HUMEIOIIUX CTOHKME paccTpoilcTBa (YHKIMM 3peHUS H
CaMOCTOSITENIBHOTO MEPEABHKEHMS], U OKa3aHUSA UM IIOMOLIU B IOMEUICHUX YIIOJTHOMOYEHHOIO OpraHa;

1) COJIeiCTBME MHBAIMY NPHU BXOJIE€ B MOMEIICHNUE YIOJIHOMOUYEHHOTO OpraHa M BBIXOJIE U3 HETo,
nH(OPMHUPOBAHUE UHBATUIA O IOCTYITHBIX MAapIIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;



€) Haexamiee pasMelleHHe HocuTesneld WHPOpManuu, HEoOXOAMMOHN Uit obOecreueHHs
OeCHpensATCTBEHHOTO0 JOCTYNa WHBAIMIOB K MYHHUIMIAIBHON YCIyre, C Y4E€TOM OTPAaHUYCHUH HX
KHU3HEIEATSIFHOCTH, B TOM 4YHCIE AyOJMpOBaHHE HEOOXOJMMOM Ui TOIYyYeHHUsS YCIyrH 3BYKOBOU U
3pUTENbHON MH(pOpPMALNK, a TaKKe HAAMHUCEH, 3HAKOB U MHOM TEKCTOBOH M rpaduueckoil nHpopManuu
3HAaKaMH, BBIOJHEHHBIMH pelbeQHO-TOUeYHbIM mpudTom bpaiinsg um Ha KoHTpacTHOM (OHE; JOMYCK
CYpAOIEpPEeBOIUNKA U TUPIOCYPIOTIEPEBOIUNKA;

) obecrieueHne JOMycKa B MOMEUICHHE YIMOJHOMOYEHHOTO OpraHa, B KOTOPOM IPEIOCTaBIIseTCS
MYHHMLIMIIAJIBHON yciyra, coOaku-IIPOBOJHUKA NPU HAJIMYUU JOKYMEHTa, MOATBEPKJIAIOLIETO €€
crienuanbHOe 00y4eHHe, BBIIAHHOTO 10 (opMe W B TOPSIIKE, YTBEP)KICHHBIX NMPUKa30oM MHHHCTEpCTBA
Tpyza u conuanbHoi 3amuTsl Poccuiickoit deneparuu ot 22 uroHs 2015 r. Ne 386H;

3) OKa3aHWe PabOTHUKAMH YIIOJTHOMOYEHHOTO OpraHa WHOW HEOOXOIUMOW MHBAJIHMAaM IOMOIIH B
MIPeoI0JIeHUH 0apbepoB, MEIIAIOUIUX MOJTYYEHUIO UMH YCIIYT HapaBHE C IPYTUMHU JTUL[AMH.

TpebGoBaHMs, KOTOPBIM JOJDKHO COOTBETCTBOBATh ITOMEIIEHHE, B KOTOPOM IpPEAOCTaBIISIETCS
MYHHMIMIIATIBHAS yCIyra, B TOM YUCIIE 3aJl O’KUJaHUs, MECTa JJIsl 3alI0JIHEHUS 3alIPpOCOB O MPEA0CTaBICHUN
MYHHUIMIAIBHON yCIyrd, HWHQOpPMAIMOHHBIE CTEHAbI C oOpa3laMu HUX 3alOJIHEHUS U IEepeuHeM
JOKYMEHTOB U (U1) UHPOpMaLMK, HeOOXOJUMBIX JJIsl IPEI0CTABIICHUS MyHUIIMTIANBHON YCIYTH, a TAKKe
TpeOOBaHUsA K OOECIEYEHHIO JOCTYIHOCTH JUIsl MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C
3aKOHOJIaTeNbcTBOM Poccuiickoit ®Denepani 0 COLMAIBHOM 3alllUTE HMHBAJIUJIOB PA3MEIICHBI B CETH
«Mutepuer» Ha odummansueix caiitax EINTY  (https://.gosuslugi.ru/), AAMHHHUCTpAIMH CEILCKOTO
nocenenus JlonaTuHO MyHULIMTIABHOTO paifona Bomkckuit Camapckoil 061acTi.

2.14. IToka3aTenn JOCTYIHOCTH M Ka4Y€CTBA MyHUIMIIAIBHOM YCIIYTH.

2.14.1. OCHOBHBIMU TTOKA3aTEIAMH JOCTYITHOCTH M Ka4€CTBAa MyHUIIUNIAIIBHON YCITYTH SIBJISIFOTCS:

KOJIMYECTBO B3aMMOJEWUCTBUN 3asBUTENs C JOJDKHOCTHBIMU JIMIIAMHU TPH IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH M HMX NPOAOJDKUTENBHOCTh. B mpolecce NpenocTaBieHHsT MyHUIMNAIbHOU
YCIIyTH 3asBUTENb BIIpaBe 00palaThCs B YIIOJIHOMOYEHHBIM OpraH 1no Mepe Heo0X0AUMOCTH, B TOM YHCIIE
3a noytyueHueM MHGOpPMalliu O X0JI€ MPEAOCTaBICHHUS MyHUIIUITAILHOM YCIIyTH;

BO3MOKHOCTb MOJA4M 3apoca 3asiBUTENSA O MPEAOCTABICHUH MYHHIMIAIBHOW YCIYIM U BBIIAYU
3asBUTENISIM IOKYMEHTOB TI0 PE3yJIbTaTaM MPEI0CTaBICHUS MYHUIIMTIAIbHOU yciiyru B MOILI;

BO3MOXHOCTh JIMOO HEBO3MOXXHOCTb  IOJIYU€HHS MYHUIMNAIBHONH yciayru B  JI0OOM
TEPPUTOPUATFHOM MOJAPA3JeJIEHUH OpraHa, MpPeJOCTaBISAIONIEI0 MYHUIUIAIbHYIO YCIYry, MO BbIOOpPY
3asiBUTENIA (IKCTEPPUTOPUAIIBHBIIN PUHITUI);

BO3MOXHOCTh IOJIy4eHUs] UH(OpMAIK O XOJie MPEIOCTABICHUS MYHHUIMIAIBLHON YCIYTH, B TOM
YHClie C UCMOIb30BaHUEM O(UIIMATBHOTO HHTEpHET-caiiTe aAMUHUCTpalmu, Equnoro noprana;

YCTaHOBJIEHUE JAOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MPEJOCTABICHUE MYHULIUIIAIbHON YCIIyTH;

yCTaHOBIIEHHE U coOI0eHne TpeOOBaHUI K MOMEIICHHUSIM, B KOTOPBIX IPEIOCTaBISETCS YCIIyTa;

YCTaHOBJICHUE U COOIIIO/IEHUE CPOKA MPEJAOCTABICHUS MYHUIIMIIATILHOM YCIIYTH, B TOM YHCIIE CPOKa
OKMJIaHHUsI B O4YepeIu Ipu IMoJade 3asBJICHHS U TMPU [OJYYEHHHM PE3yJIbTaTa NpelOoCTaBICHUs
MYHULUIAIBHON YCIYTH;

KOJIMYECTBO 3asBJICHUM, MPUHATHIX C HCIOIb30BaHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKAITUOHHON
ceTH 00I1Iero MoJib30BaHus, B TOM YHCIie TocpeacTBOM EnnHoro moprana.

2.14.2. Ilpu npenocTaBiIC€HUM MYHHUIUMIAIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY MPUHLHUILY
3asiBUTEINN (MIPEICTAaBUTENH 3asIBUTEINSI) UMEIOT MPpaBo Ha oOpaieHue B a000ii ML BHe 3aBUCUMOCTH OT
MeCTa PEerucTpaly 3asBUTENs (IMpEeACTaBUTENS 3asABUTENs) 10 MECTY KHUTEIbCTBA, MECTAa HAaXOXKICHUS
00BEKTa HEABUKUMOCTH B COOTBETCTBUU C JAEUCTBUEM SKCTEPPUTOPUAIBHOTO MPUHIUIIA.

[IpenocraBnenne MyHUIMIAIBHON YCIYTH MO 3KCTEPPUTOPHAIBHOMY MPUHLUIY oOecreunBaeTcs
IpU JMYHOM OOpallleHuu 3asBUTENs (IIPEJICTaBUTENS 3asBUTENA) 1O MECTy NpeObIBaHUS 3asBUTENS
(npencraButens 3asBurens) B MOI ¢ 3asBiieHrueM 0 pe10CTaBICHUN MYHULIUIIAIBHON YCIYTH.

2.14.3. BzaumopeiictBue 3asBuTens (€ro MPEACTaBUTENA) C JODKHOCTHBIMH JnnamMu MOI],
YIIOJTHOMOYEHHOI'0 OpraHa IpH NpeA0CTaBICHUH MYHUIIMIIAIILHON YCIIyTH OCYIECTBISETCS /1Ba pa3a - Ipu
npencrasieHud B ML, yrnonHOMOYEHHBIH OpraH 3asBJIEHUS CO BCEMU HEOOXOIMMBIMH JOKYMEHTaMHU
JUISI TIOJTY4€HUS] MYHULIMIIAJILHON YCIIYTH U NPU MOJYyYEHUU pe3yibTaTa MPeA0CTaBICHHUS MyHULIMTAIbHON
YCIYyTU 3asBUTEIEM HENOCPEACTBEHHO. I[IpOoAOIDKUTENBHOCT OJHOTO B3aWMOACWUCTBUSA 3afABUTENS C
JOJKHOCTHBIM JInIoM ML, ynoJHOMOUYEHHOr0 OpraHa IpH MPEeAOCTaBICHUM MYHUIMIAIBHON yCIyru
He mnpeBblmaer 15 MmuHyr. B ciydae HampaBieHus 3asBiI€HUS NOcpeacTBoM EnuHoro mnoprana



https://.gosuslugi.ru/

B3aUMOJICHCTBUE 3asBUTEISA C JOJDKHOCTHBIMU JuiiamMu M®LI, yrioJTHOMOYEHHOTO Oprala OCyleCTBIAETCSA
7Ba pasa - npu npeacrasieHud B MOLL, yroJHOMOYEHHBINH OpraH BceX HEOOXOMMBIX JOKYMEHTOB IS
IIOJIyUYEHUSI MYHULMINAIBHONW YCIYTM W IpPU NOJYYEHMM pe3yJbTaTa MPEAOCTaBICHHUS MYHULUIIAIbHON
yCIyTu 3asBUTENEM HENOCPEICTBEHHO. [IpoAoKUTENbHOCT, OJHOIO B3aUMOJCUCTBUS 3asABUTENS C
JOJDKHOCTHBIM J1UoM ML, ynoJIHOMOYEHHOTO OpraHa Ipu IPEAOCTaBICHUH MYHULMIIAIBHOW YCIyTd
HE IpeBblIIaeT 15 MUHyT.

3asgBuUTENAM 00ECIIEYUBAETCS BO3MOXKHOCTh OLIEHUThH JOCTYITHOCTh M KaueCTBO MYHUIMIAIBbHON
yciyru Ha EqunoM nopraite.

2.14.4. Jlnsa mosiyyeHUsT MYHHULMIIAJIbHOM YCIyru 3asBUTENb BIpaBe oOpatutbcs B M®PL[ B
cooTBeTCTBUU co cTtathed 15.1 DenepanbHoro 3akoHa or 27 wronsg 2010 roma Ne 210-d3 «O6
OpraHM3alMi MPEJOCTABJIEHUS TOCYJAapCTBEHHBIX M MYHUIUNAIbHBIX YCIYD» IYTEM [OJAa4Yu
KOMIIJIEKCHOTO 3alpoca O MpPelIOoCTaBICHUHM HECKOJIbKUX TOCYJapCTBEHHBIX M (MJIM) MYHULUIATbHBIX
YCIIyI».

[Tokazarenu AOCTYMHOCTH W KayecTBa MYHUIMNAIBHON YCIYI'M, B TOM 4YMCIE O JOCTYIHOCTH
ANIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEAOCTaBICHUS MYHUIMNAIBHOW YCIIYTH,
BO3MOXHOCTH TOJIauM 3ampoca Ha MOJTy4eHHE MYHHMIMIIAIBHOM YCIYTH U JTOKYMEHTOB B 3JIEKTPOHHOMN
(dopmMe, CBOEBPEMEHHOCTU MNPEJOCTABICHUS] MYHMIMIAIBLHOW YCIYrH (OTCYTCTBHM HapyIIEHHH CPOKOB
MPEIOCTABJICHNUS MYHHIMIIAIILHOW YCIIyTH), MPEIOCTABIEHUN MYHUIIMIIATBHON YCIYyId B COOTBETCTBUHU C
BAPUAHTOM IMIPEIOCTABIECHUS MYHHUIMNAIBHON YCIYyTH, JOCTYITHOCTH HMHCTPYMEHTOB COBEpIIECHUS B
AJIEKTPOHHOM BHJI€ IUIaTeXel, HEOOXOAMMBIX MJIsi MOJIyY€HUS MYHMUIMIIAJIbHOW yCIyru, ynoOcTBe
MH(OPMHUPOBAHUS 3asABUTENS O XOJ€ MPEAOCTABICHUS MYHHUIMMIAIBHOM YCIYrH, a TaKKe IOJIy4eHHUS
pe3ynbTaTa MPEAOCTaBIEHUS YCIyrd pasMemnieHel B cetn «MHTepHEeT» Ooduimansueix caiitax EIITY
(https://.gosuslugi.ru/), AIMUHHUCTpAIUA CEIHCKOTO TMOCENCHHS JIOmaTHHO MYHUIIMITAILHOTO pailioHa
Bomxckuit Camapckoit o01acT.

TpeOOBaHUs, B TOM YHUCIIE€ YYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHNUS MYHUIIUTIATBHON YCIIyTH
B MHOTOQYHKIMOHAIbHBIX LIEHTPaX, OCOOEHHOCTH MPEJOCTABICHUS MYHUIUMNAIBHON YCIYTH IO
SKCTEPPUTOPUATBHOMY MPHUHLIMITYY (B ClIydae, €cld MYyHHUIMNAlbHas YCIyra MpeIoCTaBlISeTCs IIO0
SKCTEPPUTOPUATHLHOMY TMPUHLHUIY) W OCOOEHHOCTH MPENOCTABICHUS MYHUILIMIAIBLHOW YCIyTH B
ANEKTPOHHOU (popme

2.15.1. Jlnsg nojydeHUsT MYHULMNAIBHOW YCIYTH 3asABUTEISAM MPEIOCTABIISIETCS BO3MOXHOCTh
MIPEJICTaBUTh 3asiBJICHUE O MPEJOCTAaBICHUN MYHUIIMTIATBHON YCIYrd U JOKYMEHTHI (COIepKaluecs: B HUX
CBEICHUSI), HEOOXOAMMBbIE MJIsi NPEJOCTAaBICHUS MYHHUIMNAIBHON YCIyrd, B TOM 4HclIe B ¢opMme
3NEKTPOHHOTO IOKYMEHTA!

B YIIOJIJHOMOYEHHBIN Opras;

yepe3 MOI] B ynoTHOMOYEHHBIN OpraH;

MIOCPEJICTBOM HCIIOIb30BaHUs MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, BKIIOYas
WCIIOJb30BAHUE, C IPUMEHEHUEM JJIEKTPOHHOM MOAMUCH, BHJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeboBaHUAM, yCTaHOBJIEHHbIM «lIpaBumamMu HMCHONB30BaHUS YCHUJICHHOW  KBaJIM(UIMPOBAHHOMN
AJIEKTPOHHOW TOJIMUCHU MPHU OOpalIeHUH 3a MOJYYEHHEM TOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT»,
YTBEP)KIEHHBIX nocTtaHoBienueM IIpaBurtensctBa PO ot 25 aBrycra 2012 r. N 852 "OO yrBepxkaeHUH
[IpaBun MCHoNb30BaHUS YCHUJICHHOW KBaNU(UIIMPOBAHHON SIEKTPOHHOM MOANUCH MHpU oOpalleHuu 3a
MOJYYEHUEM TOCYJApCTBEHHBIX M MYHULMHOAIbHBIX YCIYT M O BHECEHHMHU u3MeHeHus B IlpaBuna
pa3pabOTKU U YTBEPXKAECHUS aIMUHUCTPATUBHBIX PErJIaMeHTOB MPEI0CTABICHNS TOCYAaPCTBEHHBIX yCIyr"
(c U3MEHEHUSIMHU U JIOTIOJHEHUSIMU) U nocTaHoBleHUs [IpaBurensctBa PO ot 25 urons 2012 Ne 634 «O
BUJIaX 3JEKTPOHHOM MOAINUCH, UCHOJIb30BAHUE KOTOPBIX JOIMYCKAaeTCs MPH OOpallleHUuH 3a MOJydeHHEeM
rOCyJapCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT» (Jajiee — 3JeKTPOHHAs MOIHCH).

3agBieHUs] M JOKYMEHTBI, HEOOXOIUMbIE JUIsI MpPeNOCTAaBICHHUS MYHHUIMIAIBHON YCIyrH,
npefocTaBisieMble B (opMe  BIEKTPOHHBIX JIOKYMEHTOB, IOJNHMCHIBAIOTCS B COOTBETCTBUU C
tpeboBanusmu crareit 21.1 u 21.2 ®denepanbHoro 3akona ot 27 wuronsg 2010 roma Ne 210-d3 «O06
OpraHM3alUK [IPEIOCTABIECHNS TOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr» U DenepalbHOTO 3aKOHA OT
6 ampens 2011 roga Ne 63-®3 «O0 31eKTPOHHOHN MOITUCH.

B cnyuae HampaBiieHHs 3asBJIE€HUM M JOKYMEHTOB B 3JIEKTPOHHOH (hOpMe C HCIHOJIb30BaHUEM
Enunoro nmoptana, 3asBJI€HHUE U TOKYMEHTHI JOJDKHBI OBITH MOJMUCAHBI YCUIEHHOW KBaTH(PUIMPOBAHHOMN
AJIEKTPOHHON TOJMUCKHIO, KOTOpBIE JOMYCKAIOTCS K HCIOJb30BAHUIO MPU OOpallleHUH 3a MOJy4eHUEM
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MYHUIIUIATBHON YCIYTH, OKa3bIBAEMON C MPUMEHEHHWEM YCHJIEHHOW KBaTHU(HUIMPOBAHHON SIIEKTPOHHON
MOATNCH, U OIIPEIEIIAIOTCS HA OCHOBAHNUHU YTBEPKAAEMOM OpraHoM, MPEA0CTABIISIIOIIMM MYHULIUIIAIBHYIO
ycnyry, mo corjacoBanunio ¢ denepanbHoil cmyx00i Oe3omacHocTu Poccuiickoit denepanuu Moaenu
yrpo3 Oe3zomacHocTH wuH(OpManuu B WHOOPMAIMOHHOW CHCTEME, WCIOIB3yeMON B IENIAX MpHeMa
oOpamieHnii 3a Moy4eHHEeM MYHUIUIAIBLHON YCIIyTH U (WIIK) IPEIOCTABICHUS TAKOU YCIyTH.

2.15.2. 3asBurensM o0OecrieunBaeTCss BOZMOKHOCTh TOTYYCHUS HH(DOPMAIMH O TIPEI0CTABIISIEMOM
MYHULUIIAJIBHOM ycayre Ha Equnom noprane.

JUia monydeHus JocTyna K BO3MOXHOCTAM EnuHoro moprana HE0OXOAMMO BBIOpaTh CYOBEKT
Poccuiickoit ®enepauuu, MU 1OCIE OTKPBITUS CIHCKAa TEPPUTOPHAIBHBIX (penepaabHbIX OpPraHOB
HCIIOJIHUTENBHON BiacTU B 3TOM cyObekTe Poccuiickoii denepauny, opraHoB UCHOJIHUTEIBHON BJIACTU
cyobekra Poccuiickoit denepanyin M OpraHOB MECTHOTO CaMOYIIPABJICHUS BHIOpPATh aIMHHHUCTPAIHIO
(yka3aTb HaMMEHOBAHHUE AIMUHUCTPALIUU COTJIACHO YCTaBy) C MEPEUYHEM OKa3bIBAEMbIX MYHMIIMIIAJIBHBIX
yciyr ¥ uHpopmaImei o Kaxaou yciyre.

B xapTouke KakJ0# YCIIyTU COIAEPKUTCS OMMCAHUE YCIYTH, MoApoOHas nHpopMalus o NOpsSaKe U
crocobax oOpalleHus 3a YCIyroil, mepedyeHb JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TMOJYYEHHs YCIYTH,
nH(popMalusg O CpOKax €€ HCIOJHEHHUs, a Takke OJaHKH 3asBICHUH U (POpM, KOTOpble HEOOXOIUMO
3aMOJIHUTD Ui 00palleHUs 3a yCIyroi.

[logaya 3asBUTENEM 3ampoca M MHBIX JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPENOCTaBIICHUS
MYHHUIMIIATBHON YCIyrd, U NpPHEM TaKuX 3alpoCcOB U JIOKYMEHTOB OCYHIECTBIISIETCA B CIEIYIOIIEM
MOPSIIIKE:

rojaya 3amnpoca Ha MpeJoCTaBlIeHHe MYHMIIMIIAIBHOW YCIYrd B 3JEKTPOHHOM BHJIE 3asBUTEIIEM
OCYILIECTBIISIETCS yepe3 JIMYHbIN kaObuHeT Ha EnquHoM noprane;

g oOopMIIEHHSI TOKYMEHTOB NMOCPEACTBOM ceTH «/HTepHeT» 3asBUTEN0 HEOOXOAMMO IPONTH
mpoueaypy asropusanuu Ha Equnom nopraie;

11 aBTOPU3ALIUH 3asBUTENII0 HEOOXOIMMO BBECTH CTPAXOBOH HOMEP MHAMBUIYAIBHOTO JMLEBOTO
cdyeTa 3acCTpaxOBaHHOTO JuIa, BblgaHHBIM [leHcnmonHbiM  doHaoM Poccuiickoii  dDexpepanun
(rocymapctBeHHBIM yupexnaeHueMm) no Camapckoii obmactu (CHUJIC), n maponb, NMOJydeHHBIH MOCIE
peructpanuu Ha EnnHom nopraie;

3asBUTEINb, BBIOPAaB MyHULIUIIAIBHYIO YCIYT'y, FTOTOBUT HAKEeT JOKYMEHTOB (KOMHMHU B 3JEKTPOHHOM
BUJIE), HEOOXOUMBIX JJIsl €€ NPEAOCTAaBJICHUS, U HAIIPABISAET UX BMECTE C 3asBJICHUEM uepe3 JIMYHbIN
KaOuHeT 3asBuTelns Ha Eaunom nopraie;

3adBJICHME BMECTE€ C JJIEKTPOHHBIMU KOIUSAMHM JOKYMEHTOB IONagaeT B HH()OPMALMOHHYIO
CHUCTEMY YIOJHOMOUYEHHOTO OpraHa, OKa3bIBalOIIEro BHIOPaHHYIO 3asBUTENEM YCIyry, KoTopas
o0ecreunBaeT MpUEM 3alIPOCOB, OOpallEHH, 3asBI€HUI U UHBIX JOKYMEHTOB (CBEAEHUI), OCTYIHUBIIUX
¢ Enunoro noprana u (unm) uyepes CUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOACHCTBHSL.

2.15.3. Jlna 3asBuUTeneil oOecreynMBaeTCsl BO3MOXKHOCTH OCYHIECTBIISTH C HCIOJIb30BaHHUEM
Enunoro noprana nonydeHue CBEJCHUM O XOJ€ BBIIIOJIHEHUS 3alIpoca O MPEAOCTaBICHUA MyHUIIUIIAIbHOU
YCIIyTH.

CBenieHus 0 X0/l U pe3yJIbTaTe BBIIIOJHEHUS 3alpoca O MPEJOCTaBICHUY MYHULIUIIAIIBHON yCIyTU
B 2JIEKTPOHHOM BHUJIE 3asIBUTEIIO MPEACTABISIOTCSA B BUJIE YBEIOMIICHUS B INYHOM KaOWHETe 3asBUTEIIS HA
EnnnoMm moprane.

2.15.4. Ilpu HampaBlIeHUM 3asBJICHUS U JOKYMEHTOB (COJAEp’KallUXcs B HUX CBeAeHUM) B (opme
IEKTPOHHBIX JOKYMEHTOB B MOPSAKE, INPEAYyCMOTPEHHOM moanyHkToM 2.14.1 mnoapasnena 2.14
Pernamenra, o0OecrnieunBaeTcss BO3MOXKHOCTh HalpaBJICHUS 3asBUTEINI0 COOOIIEHHs B AJIEKTPOHHOM BUJIE,
MTOATBEPKIAIOLIETO UX TPUEM U PETUCTPALIHIO.

2.15.5. MO®Il npu oOpamieHuu 3asBuTens (MPEACTaBUTENS 3asBUTENSA) 3a IPEJOCTaBICHUEM
MYHULUNAIBHOW YCIYTH OCYIIECTBISIOT CO3JIaHME 3JIEKTPOHHBIX 00pa30B 3asBIEHUS M JIOKYMEHTOB,
NPEJCTAaBIsEMbIX 3asBUTENIEM (TpEACTaBUTENEM 3asBUTEIS) W HEOOXOAUMBIX Ul MPEJOCTaBICHHS
MYHHULIMIIAJIBHOM YCIyrd B COOTBETCTBUHM C aJMHUHUCTPATUBHBIM PErVIAMEHTOM IPEAOCTaBICHHUS
MYHHMIMIIAIBHON YCIYI'H, U UX 3aBEPEHUE C LIEJIbI0 HAIPABJICHUS YIOJHOMOUYEHHBIH OpPraH A MPUHATHS
pELIeHNs O MPEA0CTaBIEHUH MYHUIIMIIAIbHON YCIIyTH.

2.15.6. Ilpu ob6pamenun B M®L| MyHununanpHasi yciiyra mpeaocTaBisieTcsl ¢ y4eTOM MpHUHIUIA
HKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUM C KOTOPBIM 3asBUTENb BIIpaBe BbIOpaTh il OOpalieHus 3a
nosrydenueM ycanyru M®LI, pacnionosxennsiit Ha Teppuropun Camapckoit 001acTi, HE3aBUCUMO OT MeCTa



ero peructpanuu Ha tepputopun Camapckoil 00acTu, MecTa pacnoyioxeHus Ha Tepputopun Camapckoit
001acTH 00BEKTOB HEABMKUMOCTH.

2.15.7. B mensx mpenoCTaBICHUS MYHHLMMAIBHBIX YCIYT YCTAaHOBJICHHE JHYHOCTH 3asBHTEIS
MOXKET OCYLIECTBIJIATHCS B XOJI€ JIMYHOIO IpUEMa IOCPEICTBOM NPEIbSBICHUS MaclopTa rpakJaHUHA
Poccuiickoit ®enepanun 1100 MHOIO JOKYMEHTA, YIAOCTOBEPSIOIIETO JIMYHOCTh, B COOTBETCTBUM C
3aKOHOJIAaTeNbCTBOM Poccuiickoit depepannu WM MOCPEACTBOM HIACHTU(GUKAIMHE M ayTeHTH()HUKAINKA B
aJIMUHUCTPAIIMH, C UCTIOJIH30BaHNEM HH(OPMAIIMOHHBIX TEXHOJIOTHHA, IPEAYCMOTPEHHBIX cTaThsiMu 9, 10
u 14 ®epepanpHoro 3akoHa ot 29 aekadps 2022 roga N 572-®3 "OO6 ocymiecTBIeHUN UASHTH(PHUKALINN U
(wnn) ayreHTuUKanuy GU3NIECKUX JUI] C UCIIOJIb30BAHUEM OMOMETPUYECKUX MEPCOHANBHBIX JAHHBIX, O
BHECECHUM WM3MEHEHMI B OTJACIIBbHBIC 3aKOHOJATENIbHbIE aKThl Pocculiickonn dexepaunu M IPU3HAHUH
YTPaTUBLIMMU CUITY OT/EIbHBIX IOJOXKEHUM 3aKOHOJaTeNbHbIX akToB Poccuiickoit denepanun".

[Ipn mnpenocraBieHUM MYHHMIMNAIBHBIX YCIYr B 3JEKTPOHHOM Qopme wuaeHTUGUKaLUi U
ayTeHTU(UKALUS MOTYT OCYILIECTBIISITHCS IOCPEICTBOM:

1) emuHOW cucTeMbl HAGHTU(DUKALMM W ayTeHTU(UKAIUU WM HHBIX TOCYIapCTBEHHBIX
MH(OPMAaLIMOHHBIX CUCTEM, €CJIM TaKue roCy1apCTBEHHbIE NH(POPMAIIMOHHBIE CUCTEMBI B YCTAHO BJIEHHOM
[IpaButenbctBoM Poccuiickoit @eaepanuu nopsiike od0ecrneunBaroT B3auMOICHCTBUE C €MHON CHUCTEMOM
UICHTUQUKAIMM W ayTeHTU(UKAlWU, MPU YCIOBUM COBMAJEHUS CBEJIEHUN O (PU3NYECKOM IIMLE B
YKa3aHHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

2) uHQOPMAIIMOHHBIX TEXHOJIOTHH, MpeaycMOTpeHHBIX cTaThsiMu 9, 10 u 14 denepanbHOro 3akoHa
ot 29 nexkabps 2022 roma N 572-®3 "OO6 ocyuiecTBICHUH WACHTH(PHUKAIUU U (WIM) ayTeHTHU(PUKALNUN
(bu3MYECKUX JIMII C UCIIOJIb30BAHNEM OMOMETPUYECKUX MEPCOHATIBHBIX JAaHHBIX, O BHECEHUH U3MEHEHH B
OTZAENbHBIE 3aKOHOJATeNbHblE akThl Poccuiicko @enepanuy W TNpPU3HAHUM YTPATUBIIMMH CUITY
OT/EIBbHBIX MOJIOKEHUN 3aKOHOIaTeNbHbIX akTOB Poccuiickont denepanun’.

MyHununanbHas yciayra He OKa3bIBaeTCs B yIPEXAaoLieM (IPOAKTUBHOM) PEXKUME.

3. CocraB, nocJ1e10BATEIbHOCTh H CPOKHU BbINOJIHEHHUS aIMUHUCTPATHUBHBIX Mpo1eayp, TpeOOBaHUS
K MOPSIAKY UX BbINOJHEHUSI, B TOM YHcJje 0CO0eHHOCTH BbINOJHEHUS A IMMHUCTPATUBHBIX NPOLEAYP
B JJIEKTPOHHOI (popme

3.1. [lepeyeHb A AMUHUCTPATUBHBIX MPOLEAYP:
1) mpuem u perucTpanus 3asiBJICHUS O MPEAOCTABICHUN MYHULIUTIATBHON YCIYTH;
2) MOArOTOBKA pe3yabTaTa MYHUIIUIIAIBHON YCIIYTH;
3) BbIaya 3asBUTEINIO Pe3yJIbTaTa MyHUIIUTIATBHON YCIIYTH.

3.2. [Ipuem n perucrpanus 3asiBJeHUs 0 MPeIOCTABJIECHUN MYHUIUNIAJIbHON YCJIYTH

3.2.1. OcHOBaHuMEM Uil Ha4Yajla aAMUHACTPATUBHOM MPOLIEYpHl ABISETCSA MOCTYILICHUE 3asBICHUS
0 MPEA0CTaBICHUH MYHULIUTIATHHON YCIYTH C MPUIOKEHHEM MaKeTa JOKYMEHTOB.

3.2.2. CoeumManuct, OTBETCTBEHHbIM 3a MpHUEM JOKYMEHTOB, OCYIIECTBJISET IEPBUYHOE
paccMOTpeHHe MPeACTaBICHHBIX TOKYMEHTOB.

3.2.3. B cnydae, ecnu TpeACTAaBJIICH HEMOJHBIA KOMILIEKT TOKYMEHTOB IJIMOO JOKYMEHTBHI HE
COOTBETCTBYIOT TPEIbSIBICHHBIM TPEOOBAHUSAM, CHEIMAIMCT, OTBETCTBEHHBINH 3a NpHUEM JOKYMEHTOB,
MpeAsiaraeT 3asBUTENI0 MPEICTaBUTh HEAOCTAIOIINE AOKYMEHTBI, MCIpPaBUTh HepoueTsl. [lpu cormacum
3asIBUTENSL JOKYMEHTHI BO3BPAILIAIOTCS €MY JUIsl yCTPAHEHUs HEIOCTaTKOB.

3.2.4. Ecnu npeAcTaBieH MOJIHBIM MAaKeT JOKYMEHTOB, & TAaKKe €ClIM 3asBUTENIb HACTaWBaeT Ha
MpHeMe HEMOJHOrO0 TMaKeTa JOKYMEHTOB IMOO JOKYMEHTOB, HE COOTBETCTBYIOIIMX TpPEOOBAHUIM
JEHCTBYIOUIErO 3aKOHOJATENIbCTBA, CHELUUAINCT, OTBETCTBEHHBIM 3a MPUEM JTOKYMEHTOB, PETUCTPUPYET
3asiBJICHHE.

3.2.5. Pe3ynbTaroM HacTOSIIEH aIMUHUCTPATUBHON MPOIIEAYPHI SBISETCS PErUCTPALIMS 3asBJICHHUSL.

3.2.6. MakcuMalIbHBIN CPOK BBITIOTHEHUS JAHHOTO ACUCTBUS COCTaBIseT | pabounii 1eHb;

3.3. IloaroroBka pe3yjbTaTa MyHMIHMNAJBHON yCJIYTH



3.3.1. OcHoBanuem [uid Hayajga NPOLEAYpbl PACCMOTPEHMS U MPHUHATHS PELIEHUS 110
IIPEIOCTABIICHUIO MYHULUIIAIBHON YCIYIM ABJSIETCA IIOJYy4EHHE CHELMATUCTaMHM aJAMHHHMCTpaLUU
3asIBJICHUS U NIAKETa JIOKYMEHTOB C OTMETKOM O PETUCTPALIUH.

3.3.2. CnenmuanucTt aAMHHUCTPAIMA HA OCHOBAaHUM 3asBJICHHUS, JTOKYMEHTOB HEOOXOIUMBIX ISt
IIPEIOCTABJIEHUS MYHHULIMIIAJBbHOM YCIYTHU, FOTOBUT BBINMCKY, CIPaBKy, NHOM IOKYMEHT B TeueHue 16
KAJICHAPHBIX JTHEH.

Brimmcka, crpaBka, MHOH JOKYMEHT MOXKET COCTaBJISATBCS B MPOU3BOJILHOW (opme, mo ¢opme
JMCTOB TOXO3SHCTBEHHOW KHUTM WM TO (opMe BBIIMCKH M3 MOXO3SWCTBEHHON KHUTH O HAJMYUH Y
rpakJlaHMHA Ha 3€MEJIbHBIN Y9acTOK, yTBEpKIACHHOH npuka3zoMm Pocpeectpa ot 25.08.2021 Ne I1/0368 «O06
YCTQHOBJIEHUH (DOPMBI BBIMUCKA M3 TOXO3AHCTBEHHOW KHUTH O HAJIMYMM Yy TpaKAaHWHA IpaBa Ha
3€MENbHBIM y4aCTOKY.

3.3.3. Brinucka, cnpaBka, HHOW JIOKYMEHT COCTaBJISieTCSl B JBYX dk3emIuigpax. Oba sx3zeMisipa
SIBJISIFOTCS TIOAJTMHHBIMU.

3.3.4. [loarotroBneHHas BBINUCKA, CIIPABKa, HHON JOKYMEHT MOJNUCHIBAETCS JIOJKHOCTHBIM JIULIOM
B T€UEHHE | KaJIEHJapHOTO JHS U 3aBepseTCs MeYaThio aAMUHUCTPALIH.

3.3.5. Ilpu HanM4UKU OCHOBAHU Ul OTKa3a B MIPEJOCTABICEHUN MYHULIMIIAIILHON yCIyry pelieHne
00 OTKa3e B MPEJOCTABICHUN MYHULUINAILHONW yCIyrd NpUHUMAaeTcs He no3aHee 10 xaneHaapHbIX JHEH
CO JIHS TI0JJau! 3asIBJICHUS U TPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

3.3.6. Ilpu npuHATAHA TaKOrO PEHICHUs B aIPEC 3asBUTENS TOTOBUTCA W HAIPABISAETCS MHCHMO 32
MOANUCHIO TJIaBbl CENbCKOTo MoceneHus: JIomaTMHO ¢ yKa3aHWeM MNPUYMH OTKa3a B IPEJOCTaBICHUU
MYHHUIUTTAIBHOM YCIYTH.

3.3.7. Pe3ynpTaToM aJAMHUHUCTPATHUBHOMN IPOLEAYpPHI SBISETCS MNOANMCAHUE BBINHUCKH, CIIPABKH,
MHOTO JIOKYMEHTa WJIM NMHUcbMa 00 0TKa3e riIaBoi cenbCckoro nocenenus JlonaTtuHo.

3.4. Boizaua 3asiBUTEJII0 Pe3yJIbTATa MYHUIMIIAJIbHOMH yCJIYTH.

3.4.1. Pe3ynbpTaT MYHUIIUIIAILHON YCIYTH MPEIOCTABISIETCS 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B
3asBJICHUH, B TOM YHCJIE TIOCPEJCTBOM AJICKTPOHHOM MOUTHI 00 uepe3 MO,

3.4.2. MakcuMabHBIN CPOK UCIIOTHEHHS aIMUHUCTPATUBHOM MPOIIEAYphl — HE OoJiee 3 THEeH.

3.4.3. Pe3ynbTaTOM UCHOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHl SBJISETCS HaIpaBJICHHE
(BpydeHuUe) 3asiBUTEIIIO BBIITUCKU U3 MOXO35ICTBEHHON KHUTH, CIIPABKH, UHOTO JOKYMEHTA WU MUchMa 00
OTKa3€ B IIPEIOCTaBICHUU MYHUIIMTIIAIBHOU YCIyTH.

3.5. Ilepeyenb aAMHUHHMCTPATUBHBIX NMpoUexRyp (AelcTBUI) NPU NMPEAOCTABJIEHNH MYHUIUNAIbHBIX
YCJIYT B 3JIEKTPOHHO# opme

3.5.1. Ilpu HampaBieHUU 3a8BJICHUS O MPEIOCTABICHUM MYHUIIMIAIBLHOW YCIYTH B JIEKTPOHHOMU
dbopme 3asBuTENb (GOpPMUPYET 3asBICHUE HA MPEJOCTABICHUE MYHUIUIAIBHOW yCIyru B ¢opMme
AIIEKTPOHHOTO JOKYMEHTA U MOAMKCHIBAET €ro 3JIEKTPOHHOM MOJMUCHI0 B COOTBETCTBUU C TPEOOBAHUSIMU
®denepanpHoro 3akoHa ot 6 ampenst 2011 roga Ne 63-D3 «O06 anmekTpoHHON moanucKy. [Ipu HanpaBIeHUN
3asBJICHHUS O TMPEIOCTABICHUH MYHHUIUNAIBHON YyCIyrd B JJIEKTPOHHON (opme 3asBUTENb BIpaBe
MPUIOKHUTh K TAaKOMy 3asBICHUIO JTOKYMEHTBHI, HEOOXOAMMBIC JUIsl MPEJOCTABICHUS MYHHUIIMIIATbHOM
yCIyTd, KOTOpble (OPMUPYIOTCS M HANpPAaBIAIOTCA B BHJAE OTACIbHBIX (DaliJloOB B COOTBETCTBUU C
TpeOOBaHUAMU 3aKOHOAATENLCTBA. [Ipy HampaBlieHUU 3asBIICHUS U MpUJIAraéMbIX K HEMY JIOKYMEHTOB B
ANIEKTPOHHOU ¢dopMe TpEACTaBUTENIEM 3asBHUTENs, JCHCTBYIOIIMM HAa OCHOBAHWUU JOBEPEHHOCTH,
JOBEPEHHOCTh JIOJDKHA OBbITh MpeJCTaBieHa B (opMe SIEKTPOHHOIO JIOKYMEHTa, MOJAMNHUCAaHHOTO
3JIEKTPOHHON MOJMHCHIO YITOJHOMOYEHHOTO JIMIIA, BHIAABLIETO (MOMHUCABIIET0) 10BEPEHHOCTD.

3.5.2. IlpenocraBieHue MYHUIMNAIBHONW YCIYId B 3JIEKTPOHHOW QopMe BKIIOYaeT B ceds
CJIeIyIOLIMEe aJMUHUCTPATUBHBIE TPOLIETYPHI:

1) mpuem 3asBieHHss U AOKYMEHTOB (uMHbOpMaIuu), HEOOXOOUMBIX ISl MPEJOCTaBICHUS
MYHULUIAIBHON YCIYTH;

2) mpoBepKa AeMCTBUTENLHOCTD YCUICHHON KBATU(UIIMPOBAHHOMN 2JIEKTPOHHOM MOANUCH;

3) oOpaboTka W TpenBapUTEIbHOE PACCMOTPEHUE TOKYMEHTOB: (OPMHPOBAHUE 3IIEKTPOHHBIX
JOKYMEHTOB U (W) 3JMEKTPOHHBIX 00pa3oB 3asBIEHUS, JOKYMEHTOB, NMPHHITHIX OT 3asBUTEINs, KOMUN
JOKYMEHTOB JIMYHOTO MPOUMCXOXKICHUS, MIPUHATHIX OT 3asgBUTENs (TPEICTaBUTENS 3asiBUTENS), 3aBEPEHUE
IEKTPOHHON MOJIHUCHIO B YCTAHOBJIECHHOM HOPSIKE;

4) NpUHSTHE PEIICHHUs O MOATOTOBKE BBHITUCKH, YBEOMIICHUS;
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5) HampaBlieHHE 3asBUTENIO YBEJOMJICHHS O IpHEME 3asBJICHUS MM OTKa3a B IpUEeME K
PaccMOTPEHHIO 3asiBIICHUS;

6) dopmupoBaHue pe3yabTaTa NPeAOCTaBICHUS MyHUIIUTIATIBHON YCIIYTH;

7) HanpaBiieHue (Bblaya) pe3ysabTaTa.

3asBHUTENb BIPAaBE OTO3BATh CBOE 3asiBIIEHUE HA JIIOOOW CTaJM PACCMOTPEHUS, COTJIACOBAHUS UIIH
MOJTOTOBKH JIOKYMEHTA.
3.6. Ilopsiaok ocymiecTB/IeHUS B 3JIeKTPOHHOU ¢opMe, B TOM umciie ¢ ucnojb3oBanuem Equnoro
NMOpPTajia rocyIapcTBEHHbIX H MYHHIMNAIbHBIX yeayr (pyHKuMii), aAMUHHCTPATHBHBIX MPOLELYP
(nelicTBHii) B COOTBETCTBUM € MOJIO:KeHUIMU cTaThu 10 denepanbHoro 3akona ot 27 urwist 2010 r.
Ne 210-P3 «O06 opranu3anum NpeAoCTABJCHUS TOCYIAPCTBEHHBIX M MYHUIIUIIAJIBHBIX YCJIYI».

[IpueM wu peructpammsi 3amnpoca OCYIIECTBISIOTCA OJDKHOCTHBIM JIMIIOM aJMHHHCTPAIINH,
OTBETCTBEHHOT'O 32 PETUCTPALHUIO.

[Tocne perucrpannu 3anpoc HaNpaBIseTCA B aIMUHUCTPALIMIO, OTBETCTBEHHBIH 3a IIPEI0CTAaBICHUE
MYHHUIUITAIBHOM YCIYTH.

AJMUHHCTpaAIMIO OOecreynBaeT TMpUEM JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEIOCTABICHUS
MYHHUIMIAIBHON YCIYTHM, W PErucTpanuio 3ampoca 0e3 HeoOXOJWMOCTH MOBTOPHOIO MPEACTaBIICHUS
3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

B cinywae mocTymuieHMs 3asBIE€HHS W JIOKYMEHTOB, YKa3aHHBIX B mojpaszaene 2.6 pasnena 2
PernamenTa, B snekTpoHHOW (hopme C Hcmonp3oBaHueM EQMHOTO mopTana, MOANMUCAHHBIX YCHUJICHHOM
KBIN(UIIMPOBAHHON AJIEKTPOHHON MOJMHUCHIO, TOJDKHOCTHOE JIMIO, OTBEYAlollee 3a MpeOoCTaBICHHE
MYHHUIIUTIAJTbHOW YCIIYTH:

- TpoBepsieT ACUCTBUTEIBHOCTh YCHUJICHHOW KBATM(PHUIMPOBAHHOW 3JIEKTPOHHOM MOINHCH C
HCIIOJIb30BAHUEM CPEACTB MH(POPMAIIMOHHON CHUCTEMBI T'OJIOBHOTO YAOCTOBEPSIOIIErO LIEHTPa, KOTOpas
BXOAWUT B  COCTaB  HMH(PPACTPYKTYphl,  oOecreuuBammiei  HWHPOPMAIMOHHO-TEXHOJIOTHIECKOE
B3aUMO/JICHCTBUE JEHCTBYIOIIUX M CO3[aBA€MbIX HH(DPOPMALIMOHHBIX CHUCTEM, HCIOJb3YeMbIX JUIf
MIPEIOCTABJICHUS YCIYT.

- dopMUpYyeT 3JIEKTPOHHBIC JTOKYMEHTHI U (WIJIHM) 3JICKTPOHHBIC 00pa3bl 3asBJICHHS, TOKYMEHTOB,
MNPUHATBHIX OT 3asBUTENS, KOMHMM JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHUS, MPUHATBHIX OT 3asiBUTEINS
(mpencraBuTens 3asBUTENs), OOecleyuBas HX 3aBEPEHUE OSJICKTPOHHOM MOJNMUCHI0 B YCTAaHOBIECHHOM
MOPSLIIKE.

Cpok aAMMHHUCTPATUBHON MPOLIEAYPHI IO PUEMY 3asBJICHUS U MpUIaraéMbIX K HEMY JIOKYMEHTOB,
perucTpanuu 3asBJICHUS U BblJaue 3asSBUTEII0 PACIUCKU B MOJTYYECHUU 3asBJICHUSI U IOKYMEHTOB, B TOM
quclie ¢ ucnoib3oBanueMm EnuHoro noprana - 2 qHsl.

[Ipu mosyueHuwn 3ampoca B IJIEKTPOHHOUW (GopMe B aBTOMATUYECKOM PEKHUME OCYIIECTBIISIETCS
(hOopMaTHO-IOTUYECKUIT KOHTpPOJb 3allpoca, MPOBEpSETCS HajJuuhe OCHOBAHWM JUid OTKa3a B IpUeMe
3ampoca, yka3aHHBIX B NyHKTe 2.7 Pasnena 2 Hacrosimero AJIMUHUCTPATUBHOTO pPErJIAMEHTA, a Takke
OCYILIECTBIISIOTCS CIEAYIOIINE AeHCTBUS:

1) npu HamU4YuK XOTs ObI OHOTO U3 YKa3aHHBIX OCHOBaHMM JOJHKHOCTHOE JTUI0, OTBETCTBEHHOE 32
MPEIOCTaBICHUEe MYHHUIMNAIBHON YCIyrH, B CpPOK, HE TMPEBBIIAIIUNA CpPOK MNPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, TOJArOTaBIMBACT MHUCbMO O HEBO3MOYKHOCTH MPEIOCTaBICHUS MYHHUIIMIAIbHOM
ycIyru;

2) mpu OTCYTCTBHHM YyKa3aHHBIX OCHOBAHUN 3asABUTENIO COOOIIAETCS MPHUCBOSHHBIA 3ampocy B
ANIEKTPOHHOU (hOpMe YHHKAIIBHBIN HOMEp, TI0 KOTOPOMY B COOTBETCTBYIOIIEM pasjene EauHoro moprana,
opUIMAILHOTO calTa 3asBUTENI0 OyneT mpeacTaBlieHa WH(GOPMALMS O XOJE BBIMOIHEHUS YKa3aHHOTO
3ampoca.

Pe3ynpraroM aIMHUHHUCTPATUBHOM MPOILEAYpPHl MO IMPUEMY 3asBICHHUS U MPUIATaeMbIX K HEMY
JOKYMEHTOB, PETMCTpAallMM 3asBJICHHWS M BbLAAU€ 3asABUTENI0 PACHHUCKA B MOJYYCHHM 3asBICHUS WU
JOKYMEHTOB, B TOM 4YHUCJIE C HCIOJb30BaHHEeM EuMHOTO moprana, sBIASETCS NPUEM M PErucTpanus
3asBJICHUS U MIPUIIAra€MbIX K HEMY JOKYMEHTOB.

[locne npussATHS 3ampoca  3asBUTENS]  JIOJDKHOCTHBIM — JIMIIOM,  YIIOJHOMOYEHHBIM  Ha
MPEeIOCTaBICHUE MYHUIIUIAIBHOW YCIyTH, CTaTyC 3alpoca 3asBUTENs B JHYHOM KabuHeTe Ha EnuHOM
noprane, opUIUATEHOM caiiTe OOHOBIISIETCS JI0 CTaTyca IIPHHSIITOY.

[Ipu mpegocTaBiIeHUH MyHUIIUTIATBHOM YCITYTH B DJIEKTPOHHON (hopMe 3asBUTEIIO HATPaBISETCS:
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a) yBEJOMJICHHUE O 3allUCH Ha IIPUEM B agMUHUCTparuio i MOIL;

0) yBemOMJIGHME O TMpPHUEME M PEruCTPalUU 3alpoca MU MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHNUS MYHULIUIIATbHON YCIYTH;

B) YBEJIOMJIEHHE O HayaJjle IpOLEAyphl IPEAOCTAaBICHUS MyHUIIUIIAIILHOMN YCIIYTH;

I') yBeloMJIeHHE 00 OKOHYaHHUH MPEIOCTABICHNS MYHULIUTIAIBHOW YCIyTH JTMO0 MOTUBUPOBAHHOM OTKa3e
B [IpHEME 3aIpOca U UHBIX TOKYMEHTOB, HEOOXOIMUMBIX ISl IPEAOCTABIICHHSI MyHUITUIAILHON) YCIIYTH;

€) YBEIOMIIEHHE O pe3ylbTaTaX pacCMOTPEHHs JOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTAaBICHHS
MYHULUIIAJIBHON YCIYTH;

) YBEIOMJIEHHE O BO3MOXHOCTHU IOJYYUTh PE3yJbTaT MPEAOCTABICHHUS MYHMLMIIAIBLHOW ycIayru Jnbo
MOTHBUPOBAHHBIN OTKa3 B IPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH;

3) yBEIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B IIPEIOCTABICHUN MYHUIIUIIATbHON YCIYTH.

Ecniu B pesynbrare mnpoBepKH KBAIM(UIMPOBAHHOM MOANMCH OyIeT BBISBIECHO HECOOII0eHNE
YCTaHOBJIEHHBIX YCJIOBUN MPU3HAHUA €€ JeMCTBUTEIbHOCTH, JOJKHOCTHOE JIUIO aAMHUHUCTPALMK yCIyrd
B TeueHue 3 JHeH co JHA 3aBepllieHUs MPOBEIEHUS TaKOW MPOBEPKH MPUHHUMAET pellleHue 00 OTKa3e B
IpUeMe K PaCCMOTPEHHUIO 3asBJICHMS 32 MOJYyYEHHEM MYHUIMNAIBHONW YCIYrdM U HaIpaBIIIeT 3asiBUTEIIO
yBeZIOMJIEHHE 00 3TOM B JIEKTPOHHOI (opMe ¢ ykazaHueM MyHKTOB cTaThi 11 denepanbHOro 3akoHa oT 6
anpenst 2011 roma Ne 63-®3 «OO0 >1neKTpOHHON MOANMCHY», KOTOpBIE MOCTYXXKHJIM OCHOBAHUEM JIJIs
MPUHATHS YKa3aHHOTO perieHus. Takoe yBelOMIJIEHHE MOINUCHIBACTCS KBATU(UIMPOBAHHOW MOJIMUCHIO
JOJIKHOCTHOTO JIMIIA aIMUHUCTPAIIMK U HAIMPaBIISIETCS 10 a/Ipecy 3JIEKTPOHHOM MOYTHI 3asBUTENS MO0 B
€ro TUYHBIN KabuHeT Ha EnnHom moprade.

[locne momydeHus yBeIOMJIEHUS 3asBUTENb BIOpaBe OOPATUTHCS TOBTOPHO C 3asiBIIEHUEM O
MPEIOCTABICHUN MYHUIIMIIATIBHON YCIIYTH, YCTPaHUB HApyLUIEHUS, KOTOPbIE MOCIYKUIIU OCHOBAaHUEM IS
OTKa3a B IpUeMe K PaCCMOTPEHHUIO EPBUYHOTO 3asiBJICHUSI.

[Ipn nonavye 3asBiIEHUS B DIEKTPOHHOM BHJIE [UIA TOJy4eHHUsS [MOJJIMHHUKA pe3ysbTara
MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH 3asgBUTENb MNPUOBIBAET B aIMUHHUCTPALUIO JIMYHO C
JTOKYMEHTOM, YIOCTOBEPSIOIINM JTUYHOCTb.

Nudopmanust 0 mpoxoxACHUHM JOKYMEHTOB, a TaKKe€ O MPUHATHIX PEHICHHSIX OTpakaeTcs B
CUCTEME AJIEKTPOHHOTO IOKYMEHTOO00pOTa B IEHb MPUHATHS COOTBETCTBYIOIINX PEIICHUH.

Cpok HCHOJIHEHUS aJMUHHCTPAaTHUBHOW TMpOLEAYphl IO BblJaue 3asBUTENIO pe3yibTara
MPEAOCTABJICHUS MYHUIIUITAIBHON yCIyru — 1 pabovuii 1eHb.

3.7. IlepeyeHb A AMUHUCTPATUBHBIX Npoueayp (aeiicTBuii), BoinojaHsseMbix M@

[Ipu oOpamieHnu 3asBUTENIS C 3asBJICHUEM M JOKYMEHTaMH, YKa3aHHBIMH B IyHKTe 2.6 pa3aena 2
Pernamenta B M®Il mnpenocraBieHre MyHHUITMIAIBHOM YCIYTH BKJIOYaeT B ceOs  cClemyrolume
aJIMUHHUCTPATUBHBIC TPOLIEAYPHI:

1) nmpuem 3asiBNIEHUS U MpUIaraéMbIX K HEMY JOKYMEHTOB, PETUCTpAllUs 3asBJICHUS U BbI1auya 3asSBUTEIIO
PacHyCKH B MOJYYCHHUH 3asBJICHUS U JOKYMEHTOB;

2) mepeBoJ B DJEKTPOHHYIO (GOpMY U CHATHE KOMUU C JIOKYMEHTOB, IMPEICTaBICHHBIX 3asBHUTEIEM,
MOATHKCH U 3aBEPEHHE MeYaThIO (3JIEKTPOHHON MOIMHUCHIO);

3) mepenava KypbepoM 3asiBICHHS U MIPUJIaraeMbIX K HeMy T0KyMeHTOB u3 M®I] B agMunHHCTpaImio;

4) nepenavya KypbepoM IakeTa JOKyMEHTOB U3 aAMUHHCTpauu B MOLI;

5) BeIIava (HAIIpaBIIEHUE) 3asBUTEIIO PE3yabTaTa MPEAOCTaBICHHS] MyHUIIUITATILHOW YCITYTH.

3agBUTENb BIIpaBE OTO3BAaTh CBOE 3asBJICHWE HA JIO0O0W CTaAMHM PACCMOTPEHHUS, COTJIACOBAHUS HIIU
MOJITOTOBKH JJOKYMEHTA, 0OpaTUBIIUCH C COOTBETCTBYIOIIMM 3asiBiieHneM B MODLI,.

3.8. IlopsiAoK BBINOJHEHUS] AIMUHUCTPATHBHBIX npouenyp (aeicreuit) MOI]

3.8.1. IIpu mpueme 3asBJI€HUS U IPUTIAraeMbIX K HEMY IOKyMeHTOB paboTHUK M®DLI;
uHbOpMHpYeT  3asBUTENEd O  MOpAAKE  NPEAOCTABICHUS  MYHUIMNAIBHOM  yCIyrm B
MHOTO()YHKIIMOHAJILHOM IIEHTPE, O XOJ€ BBIMOJHEHHUS 3ampoca O NPEAOCTABIEHHMM MYHUIUNAIbHON
yCIyrd, 1O HWHBIM BONPOCAM, CBS3aHHBIM C IPEAOCTaBICHHMEM MYHULMNAIBHOW YCIYI'M, a TaKke
KOHCYJAbTUPOBAHHUE  3asBUTEJIEH O  MOPSJAKE  NPEJOCTABIECHUS  MYHMLIMNAIbHOM  YCIyTHM B
MHOTO(YHKIIMOHAJILHOM IIEHTPE;

IIPUHUMAET 3alpoC 3asBUTENEH O NPEJOCTAaBICHUM MYHULMNAIBHOW YCIYTM M HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUSI MyHULIUTIAIBHOM YCIyTH;
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YCTaHABJIMBAET JIMYHOCTh 3aABUTEIISI, B TOM YUCJE MPOBEPSET JOKYMEHT, YAOCTOBEPSIONINN JHMYHOCTD,
MIPOBEPSIET MOJHOMOYHUS 3asIBUTEIIS, B TOM YHCIIE TIOJIHOMOYHUSI PEJCTaBUTENS JEHCTBOBATh OT €T0 UMEHHU;
MPOBEPSIET HAJMYME BCEX HEOOXOAMMBIX JIOKYMEHTOB HCXOJiI M3 COOTBETCTBYIOIIETO TEpeyHs
JOKYMEHTOB, HEOOXOAUMBIX IS ITPEIOCTABIICHUS MYHUITUTIATBHON YCITYTH,

MIPOBEPSIET COOTBETCTBHUE MPECTABICHHBIX TOKYMEHTOB YCTAHOBIIEHHBIM TPEOOBAHHSIM, YIOCTOBEPSIICH,
YTO:

JOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM CIy4asiXx HOTApUAIBLHO YJOCTOBEPEHBI, CKPEIJICHBI
neyaTssMu (IpM  HAJMYUU TI€YaTH), HMMEIOT HaJIekKallue TOJMUCA CTOPOH WM OIPEICICHHBIX
3aKOHO/IaTE€TbCTBOM JIOJDKHOCTHBIX JIMII;

TEKCTHI IOKYMEHTOB HAIlMCaHbl pa300pUHBO;

(dbamMuiH, UMEHa B 0TYeCTBA (PU3MUSCKUX JIUII, aJI[peca WX MECT )KUTEIbCTBA HAIMCAHBI IOJTHOCTHIO;

B JIOKYMEHTaX HET TMOJYUCTOK, NPHUIHUCOK, 3a4EPKHYTHIX CJIOB W HHBIX HE OTOBOPEHHBIX B HHX
HCIIPABIICHUN;

JIOKYMEHTBI HE UCTIOTHEHBI KapaH 1aIlioM;

JIOKYMEHTBl HE WMEIOT TMOBPEXKICHUHN, HAIMYUE KOTOPBIX HE TO3BOJSET OJHO3HAYHO HCTOJIKOBATH UX
COJIepKaHUE;

CPOK JIUCTBUS JOKYMEHTOB HE UCTEK;

JTOKYMEHTBI CoJiepKaT WHGOPMAINIO, HEOOXOAMUMYIO I TPEIOCTaBICHUS MYHUIIMIIAIBLHOW YCIyTH,
YKa3aHHOU B 3asIBJICHUU;

JIOKYMEHTBI MPEICTABICHBI B TIOJTHOM 00BEME;

3asBJICHUE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSIM K €ro JopMe U BUILY;

MPU OTCYTCTBUM OCHOBAHMU JIJISI OTKa3a B MPHUEME JTOKYMEHTOB O(OPMIIIET C MCIIOJIH30BAHUEM CHCTEMBI
ANIEKTPOHHOM OYEpPEeIn PACIUCKY O MpHUeMe JOKYMEHTOB, a IPH HAJIMYMN TaKUX OCHOBAHUN — PACIIUCKY 00
OTKa3e B IpUeMe JOKYMEHTOB.

Pabotank M®I] oT uMeHHn 3asiBUTEIS 3aIl0OJTHSET 3asBJIEHHE TT0 COOTBETCTBYIOMIEH (hopme.

Pabotauk MO®IL] nepeBoAUT B 3IEKTPOHHYIO (GOPMY M CHUMAET KOIHUH C JOKYMEHTOB, MPEICTaBICHHBIX
3asiBUTEJIEM, TIOJIIUCHIBAET U 3aBEPSIET MeYaThio (AIEKTPOHHOU MOMHUCKIO).

3asBUTENb, MPEACTABUBLINI JOKYMEHTHI A MOJYyYeHHs] MYHUIUNAIBHOW YCIYrd, B 00sS3aTeIbHOM
nopsiake nHpopmupyercst paboraukom MOII;:

0 CpPOKE MPeA0CTaBICHUS MYHUIIUIIAILHOU YCITyTH;

0 BO3MOXHOCTHU 0TKa3a B MPEJOCTaBICHIUN MyHUIIUIIAILHOU yCITyTH.

Ecnu npencraBieHHble KOMMU TOKYMEHTOB HOTapUaJIbHO HE 3aBepeHbl, coTpyaHuk M®II, ciuuus xonuu
JOKYMEHTOB C HMX MOJJIMHHBIMU 3K3EMIUISIpaMH, 3aBepseT CBOEH MOANUCHIO C yKazaHUEM (paMHIUU U
MHUIMATIOB U CTaBUT LITAMIT «KOTIHSI BEPHAY.

3.8.2. Ilepenaya nokymeHToB U3 MO®I[ B amMUHHUCTpAIMIO OCYIIECTBIAECTCS HE IMO3JHEE OJIHOTO
paboyero IHs, CIEIYIOLIErO 3a THEM MpueMa JOKYMEHTOB, HA OCHOBAaHUH PEECTpa, KOTOPBINA COCTaBISIETCS
B JIBYX 2K3EMIUISIPaxX U COACPKUT ATy U BPeMs IepeIadH.

[Ipn mpueme NOKYMEHTOB CIEIHAIUCT aJMHUHUCTPALMM, OTBETCTBEHHBIM 3a MPHEM U PETUCTPAIUIO
JOKYMEHTOB, MIPOBEPSET COOTBETCTBUE U KOJMUYECTBO JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMHU B peecTpe,
MPOCTABIISET 1Ty, BPEMS MOTY4YCHUS JOKYMEHTOB U TMOIHCh.

[Ipn mepemaue makeTa MOKYMEHTOB CIEIHUANKNCT AAMHHHCTPAIMH, MPUHUMAIOMIUNA UX, MPOBEPSET B
MPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJIUYECTBO JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMU B PEECTpe,
MPOCTABJISAET ATy, BPEMs MOJyYEHUs AOKYMEHTOB U MOINUCH. IlepBhlil K3eMIUIsp peecTpa OcTaercs y
JOJKHOCTHOTO JIUIIa aTMUHUCTpPALlUM, BTOPOM — TMOMAJEXKHUT BO3BpaTy Kypbepy. HWubopmanus o
MOJIyY€HUU JTOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.8.3. Ilepenaua nokyMeHTOB u3 aaMuHHCTpauuun B MOIL[ ocymecTBiasercs HE NO30HEE

CJIEIYIOLIEro JIHS Ha OCHOBAaHUU PeecTpa, KOTOPBIN COCTABISIETCS B ABYX IK3EMIUISIpax.
IIpn mepemaue makera AOKyMEeHTOB paboTHUK MODII, mpuHMMarOmui uX, MPOBEpSET B MPUCYTCTBUU
Kypb€pa COOTBETCTBHE U KOJMYECTBO JOKYMEHTOB C JIaHHBIMH, YKa3aHHBIMH B PEECTpE, MPOCTaBISET
JaTy, BpeMs MOJIy4e€HUs JOKYMEHTOB M MOANMUCH. [IlepBbIil 3K3eMILIsIp peecTpa OCTaeTCsl Y JOJKHOCTHOTO
muna M®LI, Bropoiil — moanexxut Bo3BpaTy Kypbepy. MHbopmanus o noaydeHnn TOKyMEHTOB 3aHOCHTCS B
ANEKTPOHHYIO 0a3y.

3.8.4. M®I] ocymiecTBIS€T BblAAUY 3asBUTENI0 pe3yibTaTa MPEAOCTABICHUS MYHUIUNAIbHOMN
yCIyrd, B TOM 4YHCIE BbIJa4ya JOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, MOATBEPKIAIOIINX COJepKAHUE



AIIEKTPOHHBIX JOKYMEHTOB, HAlpaBJICHHBIX AJIMUHUCTpaled B MHOTO()YHKIHMOHAJIBHBIA LEHTP IO
pe3ynbTaTaM NPeJOCTABICHUS MYHULUIIAIbHBIX YCIYI OpPraHaMH, IPEJOCTABIIIONMMU MYHULUIIAIbHbIE
yCIIyTH, a TaKkXKe BblJauya JOKYMEHTOB, BKJIIOYas COCTABICHUE Ha OyMa)XHOM HOCHUTENIC U 3aBEPECHUE
BBIMHICOK M3 UH()OPMAITMOHHBIX CUCTEM OPTraHOB, IPEAOCTABIISIONINX MYHHIIUIIAIbHBIE YCIYTH.
Jlnist oJydeHus: TOKyMEHTOB 3asBUTENb NpuObiBaeT B M®L] IMYHO ¢ JOKYMEHTOM, YIOCTOBEPSIOLIUM
JINYHOCTB.

OcHoBaHMeM Ui Havajla aIMUHUCTPATUBHON Ipouenypsl sBisercs noiaydenne M®IL] pesynbraTta
IIPEAOCTABIICHUS] MYHULIUITAJIBHON YCIIYTH.

[Ipu BBIaYE TOKYMEHTOB AOJLKHOCTHOE o MOL:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, IPOBEPSCT HAIWYUE pPACHHUCKU (B clyyae yTepu 3asBUTEIIEM
PacHUCKH pacnevyaTbIBaeT C UCIOJb30BAaHUEM MPOTPAMMHOIO 3JEKTPOHHOTO KOMILIEKCa OJUH SK3EMILIAp
pacnucKy, Ha 0OpaTHOM CTOPOHE KOTOPOIl JieNlaeT HaIUCh «OPUTHHAN PACIIUCKU YTEPSH», CTaBUT JaTy U
TIOJIITHUCH);
3HAKOMHT C COJIEP’KaHUEM JIOKYMEHTOB U BBIJIAET HX.

3.8.5. B cnyuyae oOpamieHus 3asBUTeNs 3a MPEAOCTaBICHHUEM MYHULUNAIbHONW YCIYrd II0
AKCTEpPUTOpHATILHOMY NpuHIMIy MOILI:
- MPUHUMAET OT 3asBUTEJS 3asIBJICHUE U JOKYMEHTHI, IPEJCTaBIICHHBIE 3asiBUTEIIEM;
- OCYILECTBJSIET KOMUPOBAHME (CKaHWPOBAHME) JOKYMEHTOB, MPEAYCMOTPEHHBIX 4acTbio 6 cTatbu 7
OenepanbHoro 3akoHa ot 27 wutonsg 2010 roma Ne 210-@3 «O06 opraHuzanmu MpeaoCTaBICHUS
rOCYy/IlapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr» (Jajgee — JOKYMEHTBhl JMYHOTO MPOUCXOXKACHUS) U
MIPE/ICTABICHHBIX 3asBUTEJIEM, B Cllydyae, €CIM 3asBHUTEIb CAMOCTOSITEIbHO HE TNPEJACTaBWII KOIUU
JOKYMEHTOB JIMYHOTO TPOUMCXOKJEHUS, @ B COOTBETCTBHUM C aJMUHHCTPATUBHBIM DPETIaAMEHTOM
MPEIOCTABICHNUS MYHULIMIIAIBHOW YCIYTH JJIsl €€ MPEeOoCTaBICHUS HEOOXOAWMO MPECTaBIEHUE KOTHHU
JOKYMEHTA JIMYHOTO MPOUCXOXKICHHS (32 UCKIIOYEHUEM Cllydasi, KOTJla B COOTBETCTBHUHM C HOPMAaTUBHBIM
MPaBOBBIM aKTOM Ui MPENOCTABJIIEHUS MYHUIUNAIBHON yCIyrd HEOOXOOUMO NpEIbsBICHUE
HOTapUaiIbHO YIOCTOBEPEHHON KOMHMU JOKYMEHTA JINYHOTO MPOUCXOKICHHUS).
- popMUpYET 3IEKTPOHHBIE TOKYMEHTHI U (MJIH) JIEKTPOHHBIE 00pa3bl 3asBICHUS, JOKYMEHTOB, IPUHATHIX
OT 3asiBUTEJA, KOMHUM TOKYMEHTOB JIMYHOTO MPOUCXOXKACHUS, MPUHSITHIX OT 3asBUTENs (IpeaCcTaBUTENs
3asiBUTENIA), 00ecreunBas X 3aBEpPeHUE IEKTPOHHOMN MOIUCHIO B YCTAHOBJIEHHOM MOPSIJIKE;
- C UCHOJB30BaHUEM HMH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI HAMpaBIseT JIEKTPOHHBIE
JOKYMEHTBI U (MJIM) 3JEKTPOHHBbIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC YIIOJIHOMOYEHHBIM JOJHKHOCTHBIM
JUIOM MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, B aAIMHUHUCTPALIUIO.

3.8.6. B ciydae oOpaieHus 3asBHUTENS 32 MPEAOCTABICHUEM MYHHUIUIIAIBLHON YCIYTH 10 MPUEMY
3asiBUTEJIEH IO MPEIBAPUTEIBHON 3aIIUCH.
B memax npenocraBiieHMsT MYyHULMIIAIBHOM YCIYTM OCYLIECTBISIETCA IPUEM  3asiBUTENEH IO
MpeABapPUTEIILHON 3aMKCH.
3anuce Ha IpUEM MPOBOAUTCS NOcpeAcTBOM EanHoro noprana.
3asgBUTEINIO MPENOCTABISAECTCS BO3MOKHOCTH 3alKMCH B JIOObIE CBOOOJHBIE Ul MpHEeMa JaTy U BpeMms B
npenenax ycraHoBieHHOro B M®I] rpaduka npuema 3asBUTENCH.
M®I] ne BmpaBe TpeOOBaTh OT 3asBUTENs COBEPIICHHUS HWHBIX JEHCTBUHN, KpOME MPOXOXKICHUS
UICHTU(PHUKAIIMY U ayTeHTU(UKALUYA B COOTBETCTBUU C HOPMATUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit
denepanyy, ykazaHus LEIM MpUEMa, a TakXkKe MPeJOCTaBICHUs CBEIECHUH, HEOOXOAUMBIX JUIs pacyera
JUTUTENIFHOCTH BPEMEHHOTO MHTEpBaja, KOTOPbIM HE00X0AMMO 3a0pOHHPOBATH /ISl IPHEMA.
dopMHpOBaHUE 3ampoca 3asBUTENEM OCYLIECTBIIETCS MOCPEICTBOM 3aNOJIHEHUS AIIEKTPOHHON (OPMBI
3anpoca Ha Enunblil noprai, opunmaibHOM caiite 6e3 He0OX0IMMOCTH JIOTIOTHUTENIBHON 110/1a4M 3arpoca
B Kakoi-m1bo uHO# dopme.
Ha EnunoM moprase, oguuuanbHOM caiTe pa3MeIIaoTcss oOpasibl 3aroJIHEHHUs 3JIEKTPOHHOU (hopMbl
3ampoca.
dopmarHO-JI0rUYecKas MpoBepKa CHOPMHPOBAHHOTO 3alpoca OCYIIECTBISETCS aBTOMATHYECKU MOCie
3aI0JIHEHMS 3asIBUTEJIEM Ka)KJI0T0 U3 MOJIeH 31eKTpoHHOM (GopMmbl 3amnpoca. [1py BeIsIBIEHNH HEKOPPEKTHO
3aIlOJIHEHHOTO I0JIsl 3JIEKTPOHHOM (hOpMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O XapakTepe BBISBICHHOU
OIMOKM M TOPSJKE €€ YCTpaHEHUs IMOCPEICTBOM HH(POPMALMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B
ANIEKTPOHHOMU (opMe 3arpoca.
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[Tpu hopmupoBaHHUY 3ampoca 3assBUTENIO 00ECTIEYNBACTCS:

a) BO3MOXXHOCTb KOIIMPOBAaHHUS M COXPAHEHHs 3allpoca U MHBIX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
Pazmena 2 wHacTosmmero AJMHHHCTPATHBHOTO pEIVIAMEHTa, HEOOXOAMMBIX Il MPEAOCTABICHUS
MYHULUIIAIBHON YCIIyTH;

0) BO3MOJKHOCTH 3aIlOJTHEHHSI HECKOJIbKMMH 3asBUTEISIMA OJHOM 3JEKTPOHHOM (OpPMBI 3ampoca NpU
oOpamieHny 3a YCIyramMH, MpeInojaraloliiMy HalpaBlIeHUE COBMECTHOTO 3alpoca HECKOJIbKUMHU
3asIBUTEIISIMH;

B) BO3MOKHOCTB Tle4aTH Ha OyMa>KHOM HOCHTEJIE KOTIUHU AJIEKTPOHHOH (hOPMBI 3arpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B DJJIEKTPOHHYIO (OpMy 3ampoca 3HAUYCHHH B JTIO00W MOMEHT II0
KEJIAHUIO T0JIb30BaTeNs, B TOM YMCJI€ IIPU BOSHUKHOBEHUU OLIMOOK BBOJA U BO3BpaTe Uil MOBTOPHOTO
BBO/Ia 3HAYECHUI B JIEKTPOHHYIO (hOpMY 3ampoca;

1) 3aroJHEHWE TIOJIeW SJIEKTPOHHOW (OpMBI 3ampoca JI0 Hadajlla BBOJA CBEACHHUI 3asBUTEIIEM C
HCI0JIb30BAHMEM CBEJICHUH, pa3MelleHHbIX B (peliepaabHOM rocyAapcTBEHHON NHPOPMAIIMOHHOM cucTeMe
«Enunas  cucrema wuAeHTHGUKANMU MW ayTeHTUQHUKanMu B HHPPACTPYKType, oOecnednBaronen
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH(OPMALMOHHBIX CHUCTEM, HCHOJIb3yEMbIX IS
MIPEIOCTABJICHNS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI B JEKTPOHHOH (hopme» (manee — equHast
cUCTeMa HJIEHTU(UKALUU U ayTeHTU(UKALWK), U CBEICHHM, omyOJMKOBaHHbIX Ha EjquHOM mnopraine,
obuIIMaTFHOM CalWTeé B 4YacTH, KAacalolIeHcs CBEIEHWW, OTCYTCTBYIOIIMX B €IWHOW CHCTEME
UICHTUPUKAIMY U ayTeHTU(DUKaINH;

€) BO3MOXHOCTh BEPHYTHCS Ha JIOOOM W3 ATAIOB 3aMOJIHEHUS AJIEKTPOHHOU (DOpMBI 3ampoca 6e3 moTepu
paHee BBEJCHHON MH(pOpMAIUY;

) BO3MO>KHOCTb JIOCTYyINa 3asiBUTENS Ha EnuHOM moprtane win opHUIMaIbHOM caiiTe K paHee MoJaHHBbIM
UM 3ampocaM B TE€YEHHE HE MEHee OJHOI0 roja, a TakKe YaCTMYHO C(HOPMUPOBAHHBIX 3aIPOCOB - B
TEUEHUE HE MEHEE 3 MECSLIEB.

3.9. BapnaHThbI NpeI0CTABJICHU MYHUIMNIAJIbHON YCJIYI'd, BKJIYAIOUIUE MOPAIOK NMPeI0CTABJICHUSA
YKAa3aHHOM YCJYI'M OTAeJbHbIM KAaTeropusiM 3asiBUTe/ e, 00belMHEHHbIX 00IMMH NMPU3HAKAMH, B
TOM 4YHcCJe B OTHOLIEHMH Ppe3yJbTaTa MYHHMIUNAJBHOH YCJIYIH, 32 MOJy4YeHHEM KOTOpPOro OHH
o0paTHJINCh

3.9.1. Ilpu oOpameHun 3a TMOJTYYCHHEM MYHUIHMNAIBHOW YCIYTH HEMOCPEACTBEHHO B OpraH,
MPEIOCTABIISIIOIINNA MyHUIIMIIATIBHYIO YCIYTY OTAEIbHBIX KaTeropHil rpak/iaH (3asBUTENEH ¢ HapyIIeHUEM
OTIOPHOJIBUTATEIIFHOTO allfapara, He3psSUuX WK CIa0OBUAAIIUX 3asBUTENCH, 3asiBUTENCH C HapyIICHHEM
ciyxa, BetepaHoB Benukoil OTeuecTBeHHON BOMHBI, JIMI, HArPAXKICHHBIX 3HAKOM «KHUTEmo 6J10KaqHOTO
Jlenunrpazna», ML, HarpaxiaeHHbIX 3HakoM ««Kurtens ocaxaenHoro Cepacronoiisi»y, ['epoes
ColmanucTuuecKkoro TpyJa, MOJHbIX KaBaiepoB opaeHa Tpymosoit Cnasel, ['epoeB Coserckoro Corosa,
I'epoeB Poccuiickoii @epepaliii U TMOJHBIX KaBalepoB opnaeHa CraBbl) CHEUAIUCT aJAMHHUACTPALIUN
JIOJI’KEH CJIeI0BaTh CIEAYIOLIUM IPaBHIIaM:

- IpH TONyYeHUH HUHGOPMALUU O HAXOXKICHUM Yy TMaHAyca IOCETUTENs, >KENAIoNIero MOIyYUTh
MYHHUIMIAIBHYIO YCIYTy W IMEPEeIBUraloNIerocs B MHBATUIAHON KOJSICKE 0€3 COMPOBOXKIAIOIIETO JIHIIA,
JOJIKeH He3aMeNIUTEbHO BBHIUTH U MOMOYbL €My IpoeXaTh JI0 MeCTa MPEJOCTaBICHUS MYHHUIIUIIATbHON
YCIIyTH;

BBISICHUB MPUHAJUIC)KHOCTh 3asBUTENSl K BBIIIEYKA3aHHBIM KaTE€rOpPUsM, JI0JDKEH NOMOYb €MY 3alOJIHUTh
HE0OX0IMMBbIE TOKYMEHTBI U 00ECTIEUHUT UX MPUEM BHE OUEPE/IH;

- o0marbcst ¢ 3asBUTEIEM C HapyIIEHUEM CiIyXa KOPOTKO M B TPOCTBIX BBIPAKEHHSIX, HE KPUYATh,
TOBOPUTh C OOBIYHON CKOPOCTBIO, HE MPHUKPHIBATH POT pPyKaMH, pa3roBapuBas uepe3 MepeBOAYHKA
KECTOBOTO s3bIKa (B Cly4yae MPUCYTCTBUS), OoOpamiaThCs K YEIOBEKY C HApyIIEHHWEM CiIyXa, a He K
MEePEBOTUHKY;

MpU HEOOXOAUMOCTH MPOMH(OPMHUPOBATH 3asiBUTENSI O MOPAIKE M CIOCO0aX OIUIATHI TOCYAapCTBEHHOM
MOIILTUHBI (HHOM TUIAThI), HEOOXOAMMOM Il IOMYyYEHUS YCIYTH;

- 3aBepIINB OOCTY)KHBaHUE 3asBUTENIS, CIICIIAMCT, OTBETCTBEHHBIN 3a MPEIOCTABICHNE MYHUIIUIATBLHOM
yCIyTH, JOJDKEH IpU HE0OXOIUMOCTH COTIPOBOTUTH 3asBUTEINS U3 3AaHUS YIIOJTHOMOYEHHOTO OpraHa.

3.9.2. TlpaBo Ha 00cmy)KMBaHWE BHE OYEpENd MPH MPEABIBICHUN JOKYMEHTOB, TIOITBEPKIAIOIINX
MPUHAJUIEKHOCTh K COOTBETCTBYIOIIEH KaTerOpUH, UMEIOT CIIEIYIOIINE TPaXKIaHe:



Berepanbl Bennkoit OteuecTBEHHOMN BOMHBI;

JIMIIa, HAarpaXKAeHHbIe 3HaKOM «KuTemnto 6mokanHoro JleHnuHrpanay;

JM1a, HarpaJaeHHble 3HakoM «Kutenpb ocaxxaeHHoro CeBacTonosny;

I'epon Coumanucruueckoro tpyaa, I'epou tpyna Poccuiickoil @enepanyy U MOJHBIE KaBajepbl OpJeHA
Tpynosoit CnaBbl;

I'epou Coserckoro Coro3a, ['epou Poccuiickoit deneparniu u noJinbie KaBasiepsl opaeHa CliaBbl;
neTu-uHBanuAbl, MHBaUAb! | 1 Il rpynn u (mam) uX 3aKOHHBIE IPEACTABUTENH.

3.10. Ilopsinox wucmpaB/ieHHsl JAONMYINEHHBIX ONEYaTOK W OMMOOK B BBIIAHHBIX B pe3yJibTare
NpeJoCTABJIeHUSI MyYHUIIMNIAJBHON YCIYTH JOKYMEHTAaX

OcHoBaHMeM JJii Hayajda aJMHUHHUCTPAaTHUBHOW  MpOLENyphl  SBISETCS  IpEACTaBICHHE
(HampaBieHHWe) 3asBUTENEM B AJMHUHUCTPALMIO B NPOU3BOJILHON (opme 3asBieHHs 00 HCIpaBlIeHUU
ONeyaToK U (MJIM) OIIMOOK, JOMYIIEHHBIX B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHUIUNAIbHON
YCIYTU JOKYMEHTAaX.

JlomKHOCTHOE JMIIO AJMHUHHCTpPAl[MM, OTBETCTBEHHOE 3a IIPEIOCTaBJIEHUE MYHMIIMIIAJIbHOU
YCIIyTH, pacCMaTpUBaEeT 3asiBJIEHHE, MPEACTABICHHOE 3asBUTENEM, M MPOBOIUT MPOBEPKY YKa3aHHBIX B
3asBJICHUHM CBEJIEHUIl B CpOK, HE TNpeBbIIalOmUi 2 paboyux JHEH C JaThl perucTpanuu
COOTBETCTBYIOIIETO 3asIBICHHUSL.

KputepueM npuHATHS peuieHHs MO aAMHHHCTPAaTUBHOW Mpolenype SBIsSeTCd HAIWYUE WU
OTCYTCTBHE TaKHX OTEYATOK M (MJIM) OLTHOOK.

B cnydyae BbISBIEHHS AOMYHIEHHBIX ONEYaTOK M (WiIM) OMMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABICHUS MYHUIMNAIBHONW YCIYTH JOKYMEHTaX JOJDKHOCTHOE JIMIO  AJAMHHHCTpAIH,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHMIIMIIAILHOM YCIyrd, OCYHIECTBIISET HCHpaBIEHHE U 3aMEHY
yYKa3aHHBIX JIOKYMEHTOB B CpOK, HE TMPEBBINAIONMNA S paboumx JHEH C MOMEHTAa pPETUCTpaIiu
COOTBETCTBYIOIETO 3asIBICHHUS.

B cnysae otcyrcTtBus omeyaTok MU (WiM) OMIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yJibTaTe
MPEIOCTABICHUS MYHHUIMIAIBGHON  YCIYr'W, JOJDKHOCTHOE JIMIIO CTPYKTYpHOTO  IOJpa3JesieHus
AJMUHHUCTpAIUU, OTBETCTBEHHOE 3a MPENOCTaBICHHE MYHHUIIMIIAJbHOM YCIyrd, MUCbMEHHO COOOIIAaeT
3asiBUTEII0 00 OTCYTCTBUU TAKHUX ONEYaTOK U (MJIH) OIIMOOK B CPOK, HE MPEBBIIAIOIMIUN 5 pabouux JHEH ¢
MOMEHTA PErucTpaIi COOTBETCTBYIOIIETO 3asBJICHHUS.

Pe3ynbraTroM agMHHHCTpATMBHOW MpPOLEAYpHl SBISETCS BblAaya (HalpaBJiCHHE) 3asBUTEIIO
WCIIPABIICHHOTO B3aMEH paHEe BBIJAHHOTO JOKYMEHTA, SIBJISIOIIETOCS pe3yabTaTOM IPEAOCTaBICHUS
MYHUITUIIAJILHON YCIYTH, WM COOOIIEHHE 00 OTCYTCTBUU TAaKUX OTICYATOK M (MJIHM) OIITHOOK.



[Ipomry npenocTaBuTh

3a"ABJICHHUE

Ipunoxenue Ne 1
K AIMHHUCTPATHBHOMY PerjaMeHTy

I'nase
CeJILCKOTO0 ToceieHud JlonaTuHo
oT

(mHanmenoBanue opranuzanuu wim ©.1.0.)

(ampec, KOHTAaKTHBIN TenedoH)

(ampec 3NIeKTPOHHOM TIOYTHI)

(yka3bIBaeTCs COCTAB CBEICHHMI)

K 3agsnenmro npuiaararoTCAa 10KyMCHTBI:

(mata) (moamuce) (O.N.0O)



IIpuioxenue Ne 2
K AIMMHUCTPATUBHOMY perjiaMeHTy

OTKA3 B PETUCTPALIUU 3AABJEHUSA
110 NMPEAOCTABJICHHIO AAMUHHCTPAaLMel ceJIbCKOro nocenenus Jlonmaruno « Belgaya BbINMCKH U3
NOX03ACTBEHHON KHUIH, CIIPABOK U MHbIX JOKYMEHTOB)

Ne « » 20 T.

AJIMUHHCTpAIUs CEIbCKOTO moceneHus JlomaTWHO B JIMIIE TJIaBBI CEIIBCKOTO ToceseHus JlomatuHOo Ha
OCHOBAaHHUHU A}IMI/IHI/ICTpaTI/IBHOFO pernaMeHTa 110 HpeJIOCTaBHeHI/IIO MYHI/II_[HHaJIBHOfI yCJIyFI/I «Bbmaqa
BBIIITUCKU H3 HOXOSHI\;ICTBGHHOI;'I KHHUI'H, CHpaBOK N HNHBIX JIOKYMCHTOB» OTKa3bIBA€CT B peFI/ICTpaHI/II/I
3asBJICHHA.
OcHoBanue:

Ne | HaumeHoBaHue HapymieHHs, AOMYIICHHOTO 3asBHUTENEM TIPU IOJa4ye 3asBICHHUS Ha
T/T1 | PETUCTPAIHIO

WIN[F-

I'maBa cenbckoro nocenenus JlonatiuHo
M.II. (moamuce)




IIpuioxenue Ne 3
K AIMHHHCTPAaTHBHOMY perjamMeHTy

Beinmucka
U3 MOX03ACTBEHHOM KHUIHM 0 HAJIMYMH Y TPAXKIAHUHA NIPABa
HAa 3eMeJIbHbIH YYACTOK

(BpIIAETCS B LIEJISAX FOCYAAPCTBEHHOM perucTpaiuu npas
Ha 3€MEJIbHBIN YYaCTOK, MPEI0CTABICHHBIN IPAKIAHUHY JIJISl BEACHUS
JIUYHOTO TI0JICOOHOTO XO3SIICTBA)

(MecTo BBIZIAYM) (mara BbIIAYH)

Hacrosmas BEIMMCKA U3 TOX03IMCTBEHHOM KHUTH IMOATBEPKAACT, YTO I'pa’KIaHUHY

(bamumust, uMs, 0TYECTBO (TIOCIIETHEE - TPU HATMIMH ) TIOJTHOCTHIO)
nata poxaeHus " " I., IOKYMEHT, YOCTOBEPSIOUIUNA JTUYHOCTh

n
, BbIIaH " T.

(BUI JOKYMEHTA, YIOCTOBEPSIOLIETO THYHOCTh
(cepusi, HOMEp)

(HaI/IMCHOBaHI/IC OopraHa, BbIAABIICIO JOKYMCHT, y,Z[OCTOBepHIOHlI/Iﬁ J'II/I‘IHOCTB)
MPOKUBAOUIEMY I10 aApPCCy:

(anpec MMOCTOSIHHOI'O MECTA KUTECJIbCTBA UJIN MTPCUMYILIECCTBECHHOT'O Hpe6HBaHI/I${)

INPpUHAJIC)KHUT Ha IIpaBC

(BUA mpaBa, Ha KOTOPOM I'paX/IaHUHY TPUHAJICKHUT 3eMENIbHbIM y4acTOK)
3eMeJbHBII y4acTOK, MPe0CTaBIEHHbIH /Ul BEACHUS JIUYHOTO 10 1COOHOTO
X034HCTBA, 00OIIeH TIOIAbIo , PACIIOJIO’KEHHBIN 10 aJpecy:

KaTEropus 3eMelb ,
0 Ye€M B NOXO3SIMCTBEHHON KHUTE

(peKBU3UTHI MOXO35MCTBEHHON KHUTH: HOMEp, J1aTa Hayala U OKOHYAHUS BEACHUS
KHHUTH, HAUMEHOBAaHUE OPTraHa, OCYIIECTBIISIBIIETO BeIEHUE TIOX03HCTBEHHONW KHUTH )
"o T. cJieJlaHa 3aluch Ha OCHOBAHUU

(peKBU3UTHI JOKYMEHTA, HA OCHOBAHWU KOTOPOTO B MOXO3SHCTBEHHYIO KHUTY




BHECEHA 3aIMCh O HAIMYHUH Y TPaKIaHUHA [PAaBa Ha 36MEJbHBINA y4aCTOK
(yka3pIBaeTCs MPU HAJTUYMU CBEACHHUI B MOX03IMCTBEHHOU KHUTE)

(1OJKHOCTD) (moanuck, MHUIMATB U (paMIIH, TIedaTh (MIPH HATUYKN)

(yka3biBaeTcs IIOJIHOE HauMEHOBAHMUE | (B Cllyyae BbIJJaUM BBIIUCKU U3 MOXO3SICTBEHHON KHUTH O
JOJDKHOCTH  YIIOJIJHOMOYEHHOI'O  BBIAABATh | HAIMYMM Yy TPaXKJaHWHA IIpaBa Ha 3€MEJbHBIM y4acTOK B
BBIMIUCKH W3  TOXO3SMCTBEHHOW  KHUTH |(DOpME SJIEKTPOHHOTO JIOKYMEHTa TaKOH AIIEKTPOHHBIN
JOJDKHOCTHOTO — JIMLIAa OpraHa  MECTHOTIO | JOKYMEHT 3aBepseTcs YCHJIEHHON KBaau(pUIUPOBAaHHOU
CaMOYIIPABIICHUS) JNEKTPOHHOU IO AITHACHIO YIIOJJHOMOYEHHOIO Ha
MOJNKCAaHNE TAKOW BBIMUCKY JINLA).

IIpuioxenue Ned
K AIMMHUCTPATUBHOMY perjiaMeHTy
IIpusnaku, onpenensionye BApMAHT NpeA0CTABJIeHU (MYHHIIUNIAJIBHOM) YCIyTIH

HanmeHnoBaHue npusHaka 3HAYEHUs TPU3HAKA
2 3
Kto oOpamaercs 3a yciyroi? 3asBUTETH
[IpencraBuTens
K kakoii kateropuu ®dusnueckoe nuio (DJI)
OTHOCHUTCSA 3aABUTENb? NunuBunyanbueiid npeanpuanMarens (UIT)
IOpunnyeckoe nmumo (FKOJI)
3asBUTENb SABJISIETCSA HOpuandeckoe nuio 3aperucTpupoBaHo B PO
MHOCTPAaHHBIM IOPUANYECKUM JTULIOM? HNHocTtpanHOE I0OPUANYECKOE JIUIO
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